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Dear Students and Parents,  
 

The counselors in the Westborough High School Counseling Department have 
put together this Post-Secondary Planning Guide as a resource for you during this 
busy yet exciting time. With focus and an understanding of the process, you will be 
able to progress through your college applications and/or career planning confidently, 
and leave WHS comfortable that you know the direction in which you are headed.  

 
This guide is organized with a general progression through Junior and Senior 

year in mind. However, different sections of this guide may be more applicable to you 
at different times during the process. It is unnecessary to read it like a book, from 
cover to cover.  Review the table of contents and focus on the sections that are most 
relevant to you on any given day. This guide is meant to provide you with the most 
often sought-after information, but is in no way the only place you should seek post-
secondary planning advice.  We hope you find this guide useful but also encourage 
you to connect with your counselor for continued support. We are available to help 
you throughout the process and are happy to provide assistance and additional 
information! 

 
Sincerely,  

 
 

The Westborough High School Counselors 
 

Mrs. Kristen Caira x3114 cairak@westboroughk12.org 
Mrs. Donna Goodliffe x3135 goodliffed@westboroughk12.org 
Ms. Jennifer Jango-Cohen x3111 jangocohenj@westboroughk12.org 
Ms. Tara Vavruska x3136 vavruskat@westboroughk12.org 
Mr. Ross Wolfson x3112 wolfsonr@westboroughk12.org



 
 



 
 

s you prepare for your path after high school, know that there is no such 
 thing as the correct path. The best and most meaningful way for you will be 

something individual. Opportunities that end up being the most valuable could be the 
ones you don’t realize even exist. Where and how you start doesn’t matter if you still 
reach your goals in the end.  
 
And while you must start somewhere, make sure you do your research and find the 
options that will fit you best.  
 
Are you applying to colleges? Make sure you are confident in knowing why you are 
applying to “this” school instead of all the others with the same characteristics. You 
may be considering schools with a specific major, or a co-op program, or a highly 
selective reputation, or a beautiful campus, or a competitive athletic program, or any 
number of other things. What else is important to you? What else speaks to you? 
 
If you are not applying to college and considering other opportunities, have the 
confidence that you are making the right choice for you, and empower yourself with 
the knowledge and experiences to help you take those first steps. Don’t know where 
to start? Make the effort now to find out.  
 
Realize that there are: 
 

 Close to 100 institutions considered “Highly Selective” or “Top Schools,” many 
of which with admissions rates four or five times higher than the most 
competitive schools  

 Hundreds of school with spirited and competitive athletic programs 
 Scores of colleges and universities to transfer from two-year to four-year 

schools 
 So many unique programs and opportunities out there, many of which will 

make you smile and say “Wow!” 

Own your path. Own it at the beginning and every step of the way. For the next 5 
years, the next 15 years, and every year after that.  
 
And before you know it, you could find yourself right where you want to be, doing 
exactly what you want to be doing with your life and your career.  
 
Are you willing to do what it takes to get there?  
 
 
 
 

A
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Website Address and Password Worksheet 

Family Connection / Naviance Website 
Website Address Student’s Email Address / Username Password 

www.connection.naviance.com/westborough

  

Parent’s Email Address / User Name Password 

  
 

College Board / SAT Website 
Website Address Username Password 

www.collegeboard.org   
 

ACT Website 
Website Address Username Password 

www.actstudent.org   
 

The Common Application Website 
Website Address Username Password 

www.commonapp.org   
 

College Portal Logins 
School Name: 

Website Address Username Password 
   

  
School Name: 

Website Address Username Password 
   

 

School Name: 
Website Address Username Password 

   
 

School Name: 
Website Address Username Password 

   
 

School Name: 
Website Address Username Password 

   
 

School Name: 
Website Address Username Password 

   
 

School Name: 
Website Address Username Password 

   

FAFSA 
Website Address FSA ID FSA Password 

www.fafsa.ed.gov   
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Post-Secondary Planning Timeline  
(Adapted from Petersons.com) 

~ Junior Year / Fall & Winter ~ 
Evaluate your education options.  
Now is the time to follow a more specific path. Decide whether you want to pursue full-time employment, 
further education or training (such as a vocational-technical school, career college, or two-year or four-
year college), or a military career. If you’re interested in attending a military academy, talk to your school 
counselor about starting the application process now. 

Stay on track with your classes and grades.  
Meet with your counselor to see what you still need to take. Even if your grades are not at a level where 
you would want them to be, it’s never too late to improve. Colleges like to see an upward trend. 

Make an initial college list and gather information.  
Your list of colleges should include schools that meet your most important criteria (for example, size, 
location, cost, academic majors, or special programs). Weigh each of the factors according to their 
importance to you and develop a preliminary ranking of the schools on your list. Go to college fairs, 
attend college nights, and visit college web sites. You may be able to narrow your choices or add a 
school to your list. 

Organize your college information.  
Set up an organizational system that works for you. This will make it easier to locate the specific 
information you’re looking for. 

Organize a testing plan.  
Figure out when you’ll be taking important tests like the SAT, ACT, SAT Subject Tests, and AP exams, 
and mark the dates on your calendar. You’ll want to have plenty of time to prepare. Find out which 
exams the colleges you are considering require. Register to take the tests you need; most juniors take 
them in the winter or spring. You can take them again in the fall of your senior year if you want to 
improve your scores. 

Make sure you’re meeting any special requirements.  
If you want to play Division I or II sports in college, start the certification process and check with your 
counselor to make sure you’re taking a core curriculum that meets NCAA requirements. If you are 
considering going to a college to study visual or performing arts, a portfolio or audition may be required. 

Stay involved with extracurricular activities.  
Colleges look for consistency and depth in the non-academic activities you pursue. Taking on leadership 
roles and making a commitment to the same groups are more important than trying out tons of new 
activities each year. 

Talk to your family.  
Have a discussion about the colleges you’re interested in. Your family can learn about what you want to 
pursue and you can hear any concerns or suggestions they might have. 

Learn more about financial aid.  
Examine your family’s financial resources and gather information about financial aid from the schools 
you’re interested in. 
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~ Spring ~ 
Prepare a challenging schedule for senior year.  
Meet with your counselor to determine what classes you’ll take next year and to make sure you’re on 
track for graduation. When you pick your classes, don’t load up on easy electives. Colleges do 
consider your senior year courses and grades, so stick with a schedule that challenges you. 

Begin narrowing down your college choices.  
Make sure you have all the information you need about the colleges you’re interested in (entrance 
requirements, tuition, room and board costs, course offerings, student activities, financial aid, etc.). 
Then begin comparing the schools by the factors that are most important to you and rank your choices. 

Visit colleges and set up appointments.  
You’ll often have to plan ahead when visiting colleges. Call the admissions office to set up a personal 
interview, tour, and a meeting with a professor or coach if you’re interested. You may also be able to 
talk to students if some classes are in session. If you have an interview, be sure to send a thank-you 
letter to the interviewer once you return home. 

Take standardized tests.  
Register for and take the ACT, SAT, or SAT Subject Tests as necessary. Be sure you have requested 
that your test scores be sent to the colleges of your choice. 

Start a scholarship search.  
There are lots of scholarships out there; you just need to spend a little bit of time and effort to find 
them. Use online scholarship search tools to find a wider range of options. The sooner you start 
looking for scholarships, the easier it will be to select some to apply to during your senior year. 

Contact your recommendation writers.  
Teachers and school counselors are often asked to write recommendations for lots of students. 
Consider whom you want to ask now and let them know so they’ll have time to prepare before getting 
tons of requests in the fall. Ask teachers who know you well and who will have positive things to say. 
Letters of recommendation from a coach, activity leader, or adult who knows you well outside of school 
may also be valuable. 

Apply for a summer job or internship.  
Summer employment and internships in fields you’re interested in will look appealing on a college 
application or resume. The money you earn can also be used to help pay application and testing fees 
in the fall. 

~ Summer ~ 
Continue to visit colleges. 
Take a tour and speak with the admissions and financial aid staff. 

Get advice from other college students. 
If you have friends or relatives in college, talk to them about what college life is like; especially if they 
attend a school you’re interested in. Although it’s important to hear what the admissions staff has to 
say about a school, it’s also important to get the students’ perspective. 

Create a Common Application Account.  
Visit www.commonapp.org and begin reviewing the requirements for completing this application. You 
can create and begin filling this out at any time.  

Organize your financial aid information.  
Develop a plan that includes a list of the aid sources, requirements for each application, and a 
timetable for meeting the filing deadlines. Getting organized will make the process of applying a lot 
easier because you’ll know where to find important information. 
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Start working on your application essays.  
Compose rough drafts of the essays you’ll need for your college applications. Make any revisions to 
your application essays and prepare final drafts. Don’t forget to proofread your final essays a few 
times. 

Make Early Decision and Early Action preparations.  
If you plan to apply Early Decision to any school, take the time to visit the school again and make sure 
you’re willing to commit. If you elect to apply Early Decision or Early Action, you should start working on 
your application as soon as possible because its deadline will be earlier than others. 

~ Senior Year / Fall ~ 
Continue to learn about schools.  
You’ll have opportunities to speak with college representatives who visit your high school and attend 
college fairs. Fall is also a great time to visit the schools on your college list because classes are in 
session and you are better able to meet and talk with students and professors. You may even be able 
to sit in on a class or two. 

Finalize your college list.  
Use the information you’ve gathered from college visits, interviews, and your own research to decide 
which schools you will apply to. It’s okay to apply to colleges that you think will be more difficult to get 
into. But it’s also important to have a few schools where you’re more confident you’ll get in. Talk to 
counselors, teachers, and parents about your final choices. 

Submit financial aid forms.  
Fill out the FAFSA, and if necessary, the CSS Profile. These forms can be obtained online. No matter 
what your family’s income level is, the FAFSA is your main priority for financial aid purposes because it 
will determine how much you’re expected to pay. Pay attention to deadlines. You can submit the 
FAFSA as early as October 1st.  

Stay on track with your grades and extracurricular activities.  
Colleges will look at what you’ve done in your senior year, so stay focused on doing well in your 
classes and maintaining a commitment to extracurricular activities. 

Take standardized tests again, if necessary.  
Colleges typically consider your highest scores, so there is no risk to giving the exams another 
shot.  Remember to request that your new test scores be sent to the colleges of your choice. 

Keep track of deadlines for applications and financial aid.  
You’ll be filling out lots of forms this year, so it’s important to know what form is due when. Make a 
calendar showing the application deadlines for admission, financial aid, and scholarships. Early 
deadlines can be as soon as October 15. Financial aid forms such as the CSS Profile may have early 
deadlines as well. 

Confirm letters of recommendation.  
Discuss your goals and ambitions with your teachers so they’ll be more prepared to write about you. 
Remember to write thank you notes to those that have written your recommendations. 

Meet with your school counselor.  
Your counselor can help you stay on track with admissions requirements. Make sure they know which 
colleges you want transcripts and letters sent to. Give your counselors any necessary forms at least 
four weeks before the actual deadlines so they’ll have time to prepare the forms. 

Complete applications.  
Finish the application forms for the schools you’re interested in and proofread them. Make sure you and 
the school counseling office have sent all necessary materials, including test scores, recommendations, 
transcripts, and application essays. No matter how late your deadlines are, you should plan to get 
everything done before winter break, so you won’t be rushing as the deadlines arrive. 
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Schedule interviews and auditions. 
If schools you are applying to require or recommend these, now is the time to make arrangements 
to schedule them. 

Continue your scholarship search.  
Apply for scholarships and keep searching for more scholarship and grant opportunities. Using 
online scholarship search tools is a great way to find potential aid. Ask colleges about what 
scholarships you may qualify for. The downtime after applications have been sent is a great time to 
focus on financial aid. 

~ Winter ~ 
Get ready for the results of early applications.  
If you applied Early Decision or Early Action, you’ll soon find out if you were accepted. If you get in 
Early Decision, you have to withdraw your applications from other schools. If not, keep your other 
applications out there and focus on those colleges. Since Early Action applications are non-binding, 
you are free to apply to additional schools and continue your research. 

Follow up on your applications.  
Verify with your counselor that all forms are in order and have been sent out to colleges. Check with 
the schools to make sure they have received all your information, including test scores, transcripts, 
and recommendations. 

Keep Working Hard  
1st quarter and 1st semester grades are automatically sent. Remember that the schools will continue 
to keep track of your grades, so it’s important to keep working hard throughout your senior year. 

~ Spring ~ 
Watch for notification from colleges.  
If you applied under the regular application process, you should receive an admissions decision by 
March or April. Notifications of financial aid awards should arrive by the end of April. 

Check out your options if you’re put on a waitlist.  
Being put on a waitlist is not a rejection. You must notify the college if you want to remain on the 
waitlist. In the meantime, keep your options open in case you don’t get in. Check out schools that 
have late or rolling application deadlines. 

Compare financial aid packages.  
Make sure to consider each financial aid award carefully. If you have questions, don’t hesitate to 
contact the financial aid office of the college to get more information. Financial aid is a key factor in 
deciding where you will attend. 

Prepare for any last standardized tests.  
You may be taking AP exams to earn some college credit as the school year winds down. 

Make your final college decision.  
Notify all schools of your intent by May 1. If you’re not sure which offer to accept, make one more 
campus visit to the schools you’re considering. Make sure to send your deposit to your chosen 
school and ask your school counselor to send your final transcript. 

Follow up on financial aid information.  
Make sure you have received a FAFSA acknowledgement. If you applied for a Pell Grant, you will 
receive a Student Aid Report statement. Review this notice, make a copy for your records, and 
send the original to the college you plan to attend. If necessary, apply for loans. 

Complete enrollment paperwork for the college you will attend.  
Once you accept an offer, you should receive information from the college about course scheduling, 
orientation sessions, housing arrangements, and other necessary forms. Be sure to complete all 
required paperwork by the appropriate deadlines. 

Congratulations!  
You’ve finished high school and are about to embark on an exciting new phase of life. Good luck!



Page | 7 
 

Junior Year Action Plan 

Prior to Scheduling the Junior Post-Secondary Planning Meeting with your 
Counselor You Must  

 Complete the Junior Questionnaire and Parent Questionnaire in Naviance  

 Complete and submit your first Activity Resume Draft to your counselor 

 Update your ‘Colleges I am Thinking About’ list in Naviance 

 Mark these items as complete Naviance 

Senior Scheduling Planning 
☐ Select and enroll in appropriately challenging senior courses that will match your interests 

and post-secondary goals [check individual colleges for any required course work for 
programs you are interested in] 

☐ Identify and meet with a teacher if you have an interest in an internship. During the first 
week of May, pick up and complete the paperwork (from Mr. Anderson).  

☐ Meet with Mrs. Diane Rodriguez in room A216 (next to the school store) if you plan to take 
a VHS course  

College Entrance Testing  
☐ Take SAT or ACT practice tests (free on their websites) 

☐ Decide if you plan to take a SAT/ACT Test Prep Course. If you are on free/reduced lunch, 
ask your counselor for a fee waiver for the SAT and/or ACT.   

☐ Register for the ACT www.actstudent.org and the SAT at www.collegeboard.org. Consider 
registering for the optional Writing section for both exams. Refer to colleges you are 
interested in for requirements.  

☐ Check the colleges you are considering to see if they also recommend/require SAT Subject 
Tests (or if the ACT can cover both). 

☐ If you are on an IEP or a 504, you are required to submit needed paperwork to your 
counselor for submission to College Board and ACT for accommodations requests at least 
seven weeks before the test date. See your counselor for the paperwork requirements 

Tips: Answer the SAT Question of Day (online, email, Twitter) 
o Review questions and scores 
o Read, read, read…..  

 Recommended novels:  
 “Head Over Heels”  By Ryan Nertx 
 “Rave New World” By Lynne Hansen 
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College/Career Research  
☐ Read the Westborough High School Post-Secondary Planning Handbook. 

☐ Utilize career resources in Naviance (career interest profiler, Do What You Are 
Personality Assessment). 

☐ Start an organizational system at home for your college materials. 

☐ Determine if there are any volunteer/internship opportunities that would enhance your 
personal development and add to the richness of your applications.  

☐ Research colleges regularly to help refine your list. 

☐ Visit and tour colleges during junior year while the students are on campus. April 
school vacation is a great time to visit. [3 excused absences are given for college 
visits] 

☐ Request 2 teacher recommendations by having a personal conversation with those 
teachers by the end of junior year. 

☐ Use Naviance, reference books, view books, books and brochures and school/college 
websites available to assist you in your search in the School Counseling Office as well 
as online resources.  

☐ Have a conversation with your parents to develop a plan when you will visit colleges.  

College Fairs  
☐ Boson National College Fair May 7th and May 8th 2017 at www.nacacnet.org 

☐ NEACAC New England Association of College Admission Counseling College Fair, TBA 
 in 2017.  

☐ Metro West College & Career Fair Saturday, April 1, 2017. www.mwccf.org  

☐ Colleges That Change Lives College Fair, TBA in 2017. www.CTCL.org 

☐ Be on the lookout for other college fairs in the spring, summer, and fall. 

Other 

☐ Request 2 teacher recommendations by having a personal conversation with those 
teachers by the end of junior year. 

☐ Continue to update your activity resume. 

☐ Start your Common Application. 

☐ Register with the NCAA if you plan to play Division 1 or 2 sports. 

☐ Check for important college application deadline dates. 

☐ Begin searching for scholarships.  

☐ Write down questions for your counselor. 

☐ Begin working on your application essay over the summer.  
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Senior Year Action Plan 

Fall Action Items 
☐ Review your transcript and GPA. 

☐ Attend Senior Information Night in September. 

☐ Begin working on your college applications. Create a Common Application account if you haven’t 
yet. www.commonapp.org. 

☐ Review your college list. How many of your schools participate with the Common Application? 

☐ Communicate with your counselor regularly. 

☐ Map out your testing schedule for the fall and sign up. This may include SAT Subject Tests. See 
the Standardized Testing section for SAT/ACT test dates and deadlines.  

☐ Possibly take SAT or ACT exams for the second/third time. SAT – October, November and 
December. ACT - September and October. 

☐ Possibly take an SAT Subject test.  

☐ Continue to visit college campuses. 

☐ Submit the Counselor Recommendation Request form and supporting items as early as possible. 
See deadlines on the request form.  

☐ Counselor Recommendation - Discuss special circumstances to be addressed in 
recommendation.  

☐ Teacher Recommendations - You must have a conversation with your teacher(s) this year 
regarding your letter of recommendation.  

☐ After speaking with them, remember to request their recommendation through Naviance one 
month prior to your first college deadline. Always follow up with a thank you note.  

☐ Review, update, and finalize your college list. What is the timeline of your applications? 

Is your list balanced in terms of level of difficulty for you to get in? 

☐ Review the CSS Profile for financial aid on College Board. Do you have schools that 
participate? If yes, complete the profile as early as possible. Check college websites for specific 
CSS deadlines. 

☐ Attend Financial Aid Night. 

☐ Continue searching and applying for scholarships. 

☐  Create a FSA ID in order to complete the FAFSA.  

☐ Create a FAFSA (Free Application for Federal Student Aid) account. Begin working on your 
FAFSA. The earliest you can access and submit is October 1, 2017. The earlier the better! 
Everyone should complete the FAFSA.  

☐ Continue to work hard in school. Your colleges will see Q1 grades! 
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Winter Action Items 
☐ Continue to work on your application(s). 

☐ Last chances to take the SAT and/or ACT exam in December.  

☐ Submit applications depending on your deadline. 

☐ Mid-year grades will be sent to your colleges.  

☐ Check colleges’ financial aid web pages for deadlines to submit the FAFSA, CSS 
Profile and any other financial aid forms.  

☐ College decision letters will begin to arrive if you applied early.  

☐ Update your Naviance account with your college decisions.  

☐ Remember to send your scores directly from College Board and/or ACT to your 
colleges. 

 

Spring Action Items 
☐ College decision letters continue to arrive. May 1 is “National College “Decision 

Day”! Notify your college/university of your decision to attend by this date.  

☐ Update your Naviance account with your college decision. 

☐ Carefully review your financial aid award letter. See your School Counselor with 
questions.  

☐ Complete the WHS Scholarship application. You will receive more information 
with directions in Spring 2018.  

☐ Continue searching and applying for outside scholarships. 

☐ Submit your deposit to your selected college/university. 

☐ Review your college orientation dates/times. Complete the appropriate paperwork.  
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Student - Parent - Counselor Responsibilities 
Throughout the Process 

Student Will:  
 Take ownership of and be responsible for the process. 
 Exhibit seriousness of purpose by making use of available resources and by asking for assistance. 
 Do the best academic work of which you are capable through the end of senior year 
 Communicate with your school counselor and parents throughout the entire process. 
 Complete all tasks outlined in the junior/parent letter, prior to your appointment with your counselor. 
 Engage in an honest, thoughtful analysis of your strengths, weaknesses, goals and dreams, and 

apply this knowledge in the college/career search and application. 
 Read this booklet and become familiar with critical information necessary to have a successful 

experience. 
 Select and enroll in appropriate courses for senior year. 
 Research as necessary to identify and apply to a variety of colleges/careers that meet your goals. 
 Register for the SAT, ACT, SAT Subject, TOEFL as necessary. Send scores directly from test 

companies to your colleges. 
 Plan for college visits throughout junior year as well as April and summer vacation. 
 Meet with and request 2 teacher recommendations by the end of junior year. 
 Write your essay thoughtfully and honestly. 
 Send your transcript to NCAA if you plan on playing Division 1 or 2. 
 Start working on your applications early enough so you are ready for all deadlines.  

Parent Will:  
 Read this booklet and become familiar with critical information necessary for your student to have a 

successful outcome. 
 Discuss future plans, including financial guidelines, with your child early in the research process. 
 Have a conversation with your student about their junior appointment with their counselor. 
 E-mail/call counselor with any questions or concerns. 

 Check with your student periodically about their progress. 

Counselor Will: 
 Communicate with both students and parents, and be available and accessible throughout the 

process. 
 Publicize and communicate important information to keep you informed about upcoming deadlines, 

events, responsibilities, etc. 
 Advise you about colleges and programs that fit your academic profile and interests.  
 Provide information on SAT, ACT, Subject Tests, TOEFL and encourage students to register for their 

testing dates.   
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Student Responsibilities for College Applications 

Counselor & Teacher Recommendation Request Timeline 

Application Due Date 
Submit Required “Recommendation Request” 

Materials to Teachers/Counselors by: 

October 15 or before 
November 1 

September 15 
September 30 

November 15 October 17 

December 1 November 1 

December 15 November 15 

January 1 November 21 

January 15 December 15 

February 1 January 3 

Any Other Deadline At least 4 weeks before 

*Counselors and teachers do not work during school vacations.  

 

As a Senior Student You will be Responsible for: 

 Submitting a Counselor Recommendation Request Form along with:  

 A draft of your college essay,  
 A copy of your most up to date activity resume.  

 $5.00 transcript processing fee.  

 Completed Junior Questionnaire in Naviance 

 Requesting two letters of recommendations from teachers in person by the 
specified deadline dates and submitting an official request.  

If your teacher(s) are not submitting recommendations electronically: 

Provide the teachers with envelopes, which are stamped and addressed to each 
college with the following return address:  

Westborough High School 
90 West Main St 
Westborough, MA 01581 

 Obtaining correct college application deadlines and submitting application, fee, and 
other supplemental documents including essay(s) and resumes (if requested) to 
colleges. 

 Requesting official scores from College Board for SAT, SAT Subject Tests, ACT 
and TOEFL testing organizations to be sent to the colleges to which you will be 
applying. Be sure to allow sufficient time for the scores to arrive as close to the 
college application deadline(s).  

The School Counseling Office does not send test scores to colleges 

(Visit http://youtu.be/amH_PmlqZXY to see a video on how to send SAT scores to colleges.) 

 Following the “Westborough High School 17-18 College Application Procedures,” 
which will be available in early fall.  
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 Completing the FERPA Waiver and Authorization on the Common Application. 

 Matching your Naviance and Common Application accounts.  

 Submitting your college applications, fees and applicable supplemental items.  

 Requesting your transcripts. 

 Tracking your application activity and ensuring your complete application materials have 
been received by your colleges.  

 Reporting all admissions decisions including acceptances, denials, deferrals and waitlists to 
his/her counselors through Naviance.  

The School Counseling Office Will: 

 Send your high school transcript, counselor recommendations, teacher recommendations (if 
being sent electronically), school profile, and secondary school report.  

 Work with your through the entire college application process as needed.  
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How Do Colleges Measure You? 

Many college admission committees accept applicants on the basis of the 
following criteria listed in order of usual priority. Emphasis on these considerations can 
vary from college to college.  

Academic Qualifications 

THIS IS THE SINGLE MOST IMPORTANT PART OF YOUR APPLICATION 

 High School Transcript 

 Final Grades 
 Level of Courses 
 Have you taken the most rigorous course load that you could manage? 
 Consistency and an upward trend. Has there been improvement over the four 

years of high school?  
 High school performance in relation to your graduation class 
 Academic honors and awards (including Effort Honor Roll)  
 Strong junior year                         

Junior year is the most important year as it will be the last complete set of grades 
you send to colleges when you apply. It corresponds to classes that are much closer in 
difficulty to college level work than freshman and sophomore year classes are. For these 
reasons, you should make sure your academic performance reaches and stays at a high 
level throughout junior year. 

In addition to your transcript, the following items are also extremely important factors.  

 Standardized Test Scores (SAT, ACT, etc.) 
 Essay or Personal Statement 
 Extra-Curricular Activities and Awards 
 Recommendations from Teachers and Your Counselor 
 Visits 
 Interviews 
 Demonstrated Interest/Meaningful Engagement 
 Other Potential Considerations 

 Alumni connections or legacy 
 Siblings at the same college 
 Institutional priorities 
 Reputation of WHS 
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Standardized Testing 

The Tests of College Admission 

PSAT®:  Official Name:  Preliminary SAT/National Merit Scholarship Qualifying Test.  Cosponsored 
by the College Board® and the National Merit Scholarship Corporation, the PSAT serves as valuable 
practice for the SAT®.  Usually taken during the fall of junior year (and sometimes offered to 
sophomores), the PSAT is also used to select students for National Merit Scholarships. Duration: 
2 hours, 10 minutes.   www.collegeboard.org or www.nationalmerit.org. 

SAT®:  Produced by College Board® focuses on skills for college readiness. It includes 2 components: 
Mathematics and Evidence Based Reading and Writing. The SAT also has an optional essay 
component, which some colleges require. Duration: 3 hours, 50 minutes with the essay; 3 hours without 
the essay. www.collegeboard.org 

ACT™:  Formerly called the American College Testing Program, the test is now officially simply the 
ACT (pronounced “A-C-T” not “act”).  While still a test of problem-solving skills, the ACT™ closely tests 
a student’s knowledge of the “core curriculum” taught in most classrooms. The format of the ACT™ 
consists of five subject tests in English, math, reading, writing, and science reasoning. Colleges will not 
accept ACT without writing. We encourage students to take the ACT Plus Writing. Duration: 3 hours, 25 
minutes.   www.actstudent.org 

SAT® Subject Tests:  The College Board’s college admissions exams has 17 subject tests, each 
designed to measure what a student has learned in specific subjects such as literature, American 
history, biology, or Spanish. The SAT® Reasoning Test measures how well a student reads and thinks, 
while SAT® Subject Tests measure the extent of a student’s knowledge in a specific discipline. 
Students should consider taking these subject exams after the course material is completed. Duration: 
one hour for each subject test (up to three may be taken on one test date.)    www.collegeboard.org  

TOEFL:  If English is NOT your 1st language, you are required to take the Test of English as a Foreign 
Language (TOEFL) or addition to SAT/ACT. TOEFL has become an admission requirement for non-
native English speakers at many English speaking college/universities. Test Center telephone number: 
508-853-7250 or www.toefl.org   ETS is the Educational Testing Service that administers the 
TOEFL Test www.ets.org/toefl 

AP® Exams:  The AP Exams are part of the College Board’s Advanced Placement Program® which 
gives students the opportunity to take college-level courses while still in high school. By doing well on 
the AP exam at the end of the course, high school students can earn credits toward their college 
graduation. Duration: 2-3 hours.   www.collegeboard.org 

Tips: * We encourage taking both the SAT’s and ACT’s at least once in the spring of junior year to 
determine which test is most appropriate for you.  

 * It is possible that students may score significantly higher on one of the exams (SAT or ACT) than 
the other   

 * Colleges accept scores from either the SAT or ACT for admission. 

 * There is a growing list of colleges that are “Test Optional”. Check out the list at www.fairtest.org.  
 

College Board, ® SAT, ® AP, ® and Advanced Placement Program® are registered trademarks of the College Entrance 
Examination Board.  ACT™ is a trademark of ACT, Inc.  
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SAT vs. ACT Basics 
Your test score can be a key factor determining whether or not you get accepted by the 

colleges to which you are applying. But before you sign up for the ACT™ or SAT®, you should 
do a little research to determine which of these two tests will present you in the best possible 
light.  

 

 The Two Tests Compared 

 SAT® ACT™ 

Structure 3 tests + optional essay 4 tests + optional writing test 

Number of Questions 154 215  

Time per Question 1 minute, 10 seconds 49 seconds 

Score Range 
Composite 400-1600 (SAT 
Essay: reported in 3 dimensions, 
each 2-8) 

Composite 1-36 (writing domain 
scores: 2-12) 

Test Length Reading Test* 
65 minutes 
52 questions 
 

Writing and Language Test* 
35 minutes 
44 questions 
 
Math Test 
80 minutes 
58 questions.  
 

*Part of the Evidence Based 
 Reading and Writing Component 

Reading Test 
35 minutes 
40 questions 
 
Writing and Language Test 
45 minutes 
75 questions 
 
Math Test 
60 minutes 
60 questions.  
 
Science Test 
35 minutes 
40 questions 

 No guessing penalty No guessing penalty 

 

So How Do I Choose? 
Colleges will accept either exam, giving you the opportunity to take both tests—and then use the 
highest scores to your benefit. Some students may perform significantly better on one test than 
the other, so you should consider taking both. 
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Concordance Tables 

Table 1 

New SAT to OLD SAT Concordance Table (2400 Scale) 

New SAT 
Total Score 
(400-1600) 

Old SAT 
Total 
Score 

(600-2400) 

New SAT 
Total 
Score 

(400-1600) 

Old SAT 
Total Score 
(600-2400) 

New SAT 
Total 
Score 

(400-1600) 

Old SAT 
Total 
Score 

(600-2400) 

New SAT 
Total 
Score 

(400-1600) 

Old SAT 
Total 
Score 

(600-2400) 

400 600 710 910 1020 1390 1330 1870 

410 610 720 930 1030 1400 1340 1880 

420 620 730 950 1040 1420 1350 1900 

430 630 740 960 1050 1430 1360 1920 

440 640 750 980 1060 1450 1370 1930 

450 650 760 990 1070 1460 1380 1950 

460 660 770 1010 1080 1480 1390 1970 

470 670 780 1030 1090 1490 1400 1990 

480 680 790 1040 1100 1510 1410 2000 

490 690 800 1060 1110 1530 1420 2020 

500 700 810 1070 1120 1540 1430 2040 

510 710 820 1090 1130 1560 1440 2060 

520 720 830 1110 1140 1570 1450 2080 

530 730 840 1120 1150 1590 1460 2090 

540 730 850 1140 1160 1610 1470 2110 

550 740 860 1150 1170 1620 1480 2130 

560 750 870 1170 1180 1640 1490 2150 

570 760 880 1180 1190 1650 1500 2170 

580 770 890 1200 1200 1670 1510 2190 

590 780 900 1210 1210 1680 1520 2210 

600 790 910 1220 1220 1700 1530 2230 

610 800 920 1240 1230 1710 1540 2260 

620 810 930 1250 1240 1730 1550 2280 

630 820 940 1270 1250 1750 1560 2300 

640 830 950 1280 1260 1760 1570 2330 

650 840 960 1300 1270 1780 1580 2350 

660 850 970 1310 1280 1790 1590 2370 

670 860 980 1330 1290 1810 1600 2390 

680 870 990 1340 1300 1820   

690 880 1000 1360 1310 1840   

700 900 1010 1370 1320 1850   

 
  

Concordance Tables 
Released: May 9, 2016 by 
College Board 

Concordance tables allow you to compare scores from one test to the other. For more detailed tables, 
visit https://collegereadiness.collegeboard.ord/pdf/higher-ed-brief-sat-concordance.pdf. 
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New SAT to Old SAT Concordance Table (1600 Scale) Math & Critical Reading Only 

Table 2 

New SAT 
Total 
Score 

(400-1600) 

Old SAT 
Total 
Score 

(400-1600) 

New SAT 
Total 
Score 

(400-1600)  

Old SAT 
Total 
Score 

(400-1600) 

New SAT 
Total Score 
(400-1600) 

Old SAT 
Total Score 
(400-1600) 

New SAT 
Total Score 
(400-1600) 

Old SAT 
Total Score 
(400-1600) 

400 400 720 620 1040 960 1360 1300 

410 410 730 630 1050 970 1370 1310 

420 410 740 640 1060 980 1380 1320 

430 420 750 660 1070 990 1390 1330 

440 430 760 670 1080 1000 1400 1340 

450 430 770 680 1090 1010 1410 1350 

460 440 780 690 1100 1020 1420 1370 

470 450 790 700 1110 1030 1430 1380 

480 450 800 710 1120 1040 1440 1390 

490 460 810 720 1130 1060 1450 1400 

500 470 820 730 1140 1070 1460 1410 

510 470 830 740 1150 1080 1470 1420 

520 480 840 750 1160 1090 1480 1430 

530 490 850 760 1170 1100 1490 1450 

540 490 860 780 1180 1110 1500 1460 

550 500 870 790 1190 1150 1510 1470 

560 510 880 800 1200 1130 1520 1490 

570 510 890 810 1210 1140 1530 1500 

580 520 900 820 1220 1150 1540 1510 

590 530 910 830 1230 1160 1550 1530 

600 540 920 840 1240 1170 1560 1540 

610 540 930 850 1250 1180 1570 1560 

620 550 940 860 1260 1190 1580 1570 

630 560 950 870 1270 1200 1590 1580 

640 560 960 880 1280 1210 1600 1600 

650 570 970 890 1290 1220 

660 580 980 900 1300 1230 

670 580 990 910 1310 1250 

680 590 1000 920 1320 1260 

690 600 1010 930 1330 1270 

700 600 1020 940 1340 1280 

710 610 1030 950 1350 1290 
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New SAT to ACT Concordance Table  

Table 3 

New SAT 
Total 

(400-1600) 

ACT 
Composite 

Score 

New SAT 
Total 

(400-1600) 

ACT 
Composite 

Score 

New SAT 
Total 

(400-1600) 

ACT 
Composite 

Score 

New SAT 
Total 

(400-1600) 

ACT 
Composite 

Score 

1600 36 1330 28 1060 21 790 14 

1590 35 1320 28 1050 20 780 14 

1580 35 1310 28 1040 20 770 14 

1570 35 1300 27 1030 20 760 14 

1560 35 1290 27 1020 20 750 13 

1550 34 1280 27 1010 19 740 13 

1540 34 1270 26 1000 19 730 13 

1530 34 1260 26 990 19 720 13 

1520 34 1250 26 980 19 710 12 

1510 33 1240 26 970 18 700 12 

1500 33 1230 25 960 18 690 12 

1490 33 1220 25 950 18 680 12 

1480 32 1210 25 940 18 670 12 

1470 32 1200 25 930 17 660 12 

1460 32 1190 24 920 17 650 12 

1450 32 1180 24 910 17 640 12 

1440 31 1170 24 900 17 630 12 

1430 31 1160 24 890 16 620 11 

1420 31 1150 23 880 16 610 11 

1410 30 1140 23 870 16 600 11 

1400 30 1130 23 860 16 590 11 

1390 30 1120 22 850 15 580 11 

1380 29 1110 22 840 15 570 11 

1370 29 1100 22 830 15 560 11 

1360 29 1090 21 820 15 

1350 29 1080 21 810 15 

1340 28 1070 21 800 14 
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SAT Subject Tests 
Most colleges do not require the Subject Tests. However, it’s important to plan 

ahead. The SAT® Subject Tests offer colleges a way to gauge your knowledge of 
particular subjects. Some colleges require one or more SAT® Subject Tests, but even if a 
college does not require it, you may want to take the test to demonstrate your 
knowledge—especially if your high school grades are not a good indicator of what you 
have really learned. 
 

SAT® Subject Tests Offered 

English Literature 

Mathematics Math Level 1, Math Level 2 

Science Biology E/M, Chemistry, Physics 

History U.S. History, World History 

Languages 

Chinese Listening, French Listening, French Reading, 
German Reading, German Listening, Modern Hebrew, Italian, 
Japanese Listening, Korean Listening, Latin, Spanish 
Listening, Spanish Reading 

Students can take one, two, or three SAT® Subject Tests on each test date. Each 
SAT Subject Test is one hour in length. 

Visit http://www.compassprep.com/subject-test-requirements-and-recommendations/  
to learn which colleges require or recommend SAT Subject Tests, as well as how many are 
required, if specific tests are necessary, or if the ACT can replace Subject Test 
requirements. 

 Subject Tests scores can also be used for consideration for the Stanley Z. Koplik 
Award. For more details on this, visit www.doe.mass.edu/Famcomm/Student/mastery.html 
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Test Prep 

In discussing the testing process, the issue of “Test Prep” always arises. There are a number 
of programs available. They range from free online resources such as Khan Academy and test prep 
apps, private individual tutors, and large testing companies such as Kaplan and Princeton Review. In 
addition, there are a number of computer software packages available as well as printed materials 
sold at bookstores. All of these offer intense review of tests designed to improve student 
performance. When reviewing the myriad of options, the following factors should be considered: 

Any quality preparation requires significant commitment of time and energy on the part of the 
individual student. Even then, there is no guarantee at all that scores will improve. Commitment to a 
test prep plan should not compromise a student’s academic and personal involvement at 
Westborough High School. Remember, a student’s transcript will be the most important 
credential as he/she applies to college. An increase in scores combined with a drop in academic 
performance is not a good trade off. As well, there are no “quick fixes” or easy methods that will have 
a significant impact on scores. Existing academic research (2009 NACAC Discussion Paper-
Preparation for College Admission Exams) suggest average gains as a result of committed test 
preparation are in the neighborhood of 30 total points on the SAT and less than one point on the 
ACT, substantially lower than gains marketed by test preparation companies.  

In addition to any for-pay test prep you may use, the counseling staff highly recommends that 
students take advantage of the free services and resources offered at the College Board and ACT 
websites, as well as other free resources on-line. Given the academics and social time constraints of 
The Westborough High School schedule, the best preparation for doing well on any standardized 
test continues to be working hard in the most challenging courses a student is capable. Any other 
review strategy, from an organizational program to individual tutoring, is best left to the summer 
when students can devote the full attention required to yield meaningful results.  

SAT & ACT Test Prep Resources 
Please note that the resources listed are not endorsed in any way by our Counseling 
Department.   

Khan Academy SAT Prep   www.khanacademy.org/test-prep/sat Free prep for the SAT, 
including videos and practice tests.  

Sylvan Learning Center:   www.sylvanlearning.com 

Offering SAT & ACT test prep, personalized instruction in a small group setting, and timed practice 
tests.  

Kaplan Test Prep    www.kaptest.com 

Offering SAT & ACT test prep, in a classroom setting, online, or private and small group tutor 
sessions. 

Princeton Review    www.princetonreview.com 

Offering SAT & ACT test prep, in a classroom setting, small group session, private tutoring, or online. 

*Westborough families can register through the Community Education Department and save $150 on 
course fees.   

Summit Education Group:    www.mytutor.com 

Offering SAT & ACT test prep, either one-on-one or in a classroom setting, plus free practice testing.  

Quinsigamond Community College:    www.qcc.cuay.edu/conted/kids.html   
Offering SAT prep classes through the Continuing Education program. 

Ivy Bound Test Prep:    www.ivybound.net or call: 617-466-6555 
Offering SAT & ACT Test prep in either a private, online or classroom setting. Also offers a “summer 
boot camp” for test prep. Based out of Boston.  
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SAT/SAT Subject Test Dates & Registration Deadlines 2016-2017 
 

TEST TEST DATES 
REGISTRATION 

DEADLINE 

ON-LINE 
LATE REGISTRATION 

DEADLINE 
LOCATION 

SAT & Subject Tests January 21, 2017 December 21, 2016 January 10, 2017 WHS 

SAT only March 11, 2017 February 10, 2017 February 28, 2017 WHS 

SAT & Subject Tests May 6, 2017 April 7, 2017 April 25, 2017 WHS 

SAT & Subject Tests June 3, 2017 May 9, 2017 May 24, 2017 WHS 

SAT & Subject Tests 
August 26, 2017 
(projected date) 

Announced in 
Spring 2017 

 WHS 

SAT & Subject Tests 
October 7, 2017 
(projected date) 

Announced in  
Spring 2017 

 WHS 

SAT & Subject Tests 
November 4, 2017 
(projected date) 

Announced in  
Spring 2017 

 WHS 

SAT & Subject Tests 
December 2, 2017 
(projected date) 

Announced in  
Spring 2017 

 WHS 

 

SAT Registration is completed on www.collegeboard.org. Students must create a College 
Board account before registration.  

SAT QUESTION AND ANSWER SERVICE (QAS) provides your test questions, the correct 
answers, scoring instructions, and a form to use to order a copy of your answer sheet. For all 
the questions, you get the question type; level of difficulty; and whether you answered 
correctly, incorrectly, or omitted the answer. QAS is offered for the Saturday test only in 
October and January, and for Saturday, Sunday, and school testing dates in May. QAS 
materials are mailed six to eight weeks after the test. 

LATE REGISTRATION means that candidates who miss the Regular Closing Date must pay an 
additional fee to register as a Late Registrant. 

ENGLISH AS A SECOND LANGUAGE (ESL): If English is not your first language, check with 
colleges whether you are required to take the test of English as a Foreign Language (TOEFL) 
instead of, or in addition to, the SAT. www.ets.org/toefl 

Check out the Official “SAT Question of the Day” at www.collegeboard.org 

SAT School Code:  222300 
SAT Test Center Code:  22-860 



Page | 23 

SAT Scores and SAT Score Reports FAQs 

How are score reports sent to colleges? 
When you register to take an SAT Reasoning Test or SAT Subject Test, you are allowed four free 
score reports to colleges at the time of registration.  A complete report must be sent to all 
colleges to which you plan to apply that require scores.  

You can use the College Board website, www.collegeboard.org, to send additional score reports to 
colleges and scholarship programs (Visa, MasterCard, or American Express credit card required).  
After the first four for free, there is a fee per score report—and scores are typically sent to colleges 
within one to two weeks.   

 Can't a college just download my scores when I apply? 
No. You must have an official score report sent to the college. 

 Do colleges see all of my SAT scores? 
Colleges will see all scores from completed exams at the time you arrange to send them. 
The only exception to this is if you use the Score Choice option (see below for details). 
Colleges are NOT sent new scores unless you opt to send a report after a future exam.  

 Does my School Counselor have copies of my scores? 
School Counselors receive students’ SAT scores. However, when a student fails to note 
their high school code number (6 digit code) at the time of registration and/or the testing 
itself, the scores are not forwarded. 

Score Choice for the SAT 
Designed to reduce student stress and improve the test-day experience, the College Board has 
approved Score Choice™, an important change to the current SAT® score-reporting policy. This new 
policy gives students the option to send SAT scores by test date in accordance with a particular 
college’s score-use practice. Score Choice is optional, and if students choose not to use it, all scores 
are sent automatically.  Each college, university and scholarship program has different score-use 
practices. The College Board has designed an easy-to-use process that provides students with score-
use practices for each participating institution. Students are responsible for following an institution’s 
practice, and colleges and universities will only receive the scores that students send them.  

Availability  

 Score Choice is available to all students via the Web or by calling Customer Service toll free. 

 Scores from an entire SAT test (critical reading, writing and mathematics sections) can be sent; 
scores of individual sections from different sittings cannot be selected independently for sending.  

No Additional Cost  
 Students can send any or all scores to a college on a single report — it does not cost more to 

send one, multiple or all test scores.  

 Students receive four free score reports with their test registration fee. We continue to 
recommend that students take full advantage of the four free score reports included with their 
registration.  

More Information  
 Score Choice does not affect score reports sent to students or to their high schools — both will 

continue to receive all scores.  

Score Choice is an optional feature. Students should still feel comfortable sending all scores, since 
most colleges consider a student’s best score.  
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ACT Test Dates & Registration Deadlines 2016-2017 

TEST DATES REGISTRATION DEADLINE LATE FEE REQUIRED LOCATION 

February 11, 2017 January 13, 2017 January 14-20, 2017 WHS 

April 8, 2017 March 3, 2017 March 4-17, 2017 WHS 

June 10, 2017 May 5, 2017 May 6-19, 2017 WHS 

September 9, 2017 
Registration Deadlines 

Announced in March 2017  WHS 

October 28, 2017 
Registration Deadlines 

Announced in March 2017 
 

 WHS 

December 9, 2017 
Registration Deadlines 

Announced in March 2017  WHS 

Register online at www.actstudent.org 

ACT School Code:  222-300 

ACT Test Center Code:  224-180 
 
 

Advice On Sending Scores to Colleges 
Remember 

 You can send a limited number of score reports to colleges for free each time you 
register, but you can’t see your scores before deciding to send the free reports. 

 After you see your scores, you are charged for each new school you send them to.  

 Colleges primarily consider your highest section scores, even if they are from different 
testing dates.  

 Colleges will accept scores from either the SAT or ACT and generally do not require you 
to send both. Unless the college requires something specific, try to send your scores so 
you are putting your best foot forward.  

 When in doubt, check in with your school counselor! 
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Massachusetts State University System and 
UMASS Minimum Admissions Requirements 

 The admissions standards for the state universities and UMass emphasize a strong academic 
high school background so that students enter college ready to learn. These standards represent 
minimum requirements; meeting them does not guarantee admission, since campus officials 
consider a wide range of factors in admissions decisions. Students shall have fulfilled all 
requirements for the high school diploma or its equivalent upon enrollment. It is important to note 
that admissions standards for the state’s community college differ. Community colleges may admit 
any high school graduate or GED recipient.  

Freshman Applications 

The admissions standards for freshmen applicants at Massachusetts Public four year 
institutions have three primary components; 

1. Successful completion of required academic courses in specific subjects; and 

2. A minimum average and weighted grade point average (GPA) earned in high school level 
academic courses; and completed at the time of application.  

3. The submission of SAT or ACT scores. (This may vary at different campuses. Review their 
websites for the most accurate information.) 

 

Academic Course Requirement 

All freshmen applicants are required to successfully complete the following courses in each 
academic subject, for a total of 17 required courses.  

 

Subject Requirement 

English 4 courses 

Mathematics 
4 courses  

(Algebra I & II and Geometry or Trigonometry, or comparable 
coursework) including mathematics during the final year of high school. 

Sciences 

3 courses with laboratory work (drawn from Natural Science and/or 
Physical Science and/or Technology/Engineering) 

Technology/engineering courses must be designated as science 
courses (taken for science credit) by the high school 

Social Sciences 2 course (including 1 course in U.S. History) 

Foreign 
Languages 

2 courses (in a single language) 

Electives 
2 courses (from the above subjects or from  

the Arts & Humanities or Computer Sciences) 
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High School Grade Point Average and SAT/ACT Sliding Scale Requirements 
The required minimum weighted high school GPA is 3.0 for the four-year public 

campuses in Massachusetts. For freshman applicants who do not meet the 3.0 GPA 
requirement, they must earn the following SAT or ACT scores in order to be eligible for 
admission. 

The University of Massachusetts 
University of Massachusetts, Amherst 
University of Massachusetts, Boston 

University of Massachusetts, Dartmouth 
University of Massachusetts, Lowell 

Weighted High 
School GPA 

Combined OLD SAT 
Score (Critical Reading 

and Math) 

Combined NEW SAT Score 
(Evidence Based Reading 

and Writing and Math 
ACT 

2.51 – 2.99 950 1030 20 

2.41 – 2.50 990 1070 21 

2.31 – 2.40 1030 1110 22 

2.21 – 2.30 1070 1140 23 

2.11 – 2.20 1110 1180 24 

2.00 – 2.10 1150 1220 25 

Less than 2.0 May not be admitted. 

State Universities 
Bridgewater State University 

Fitchburg State University 
Framingham State University 

MA College of Art 
MA Maritime Academy 

MA College of Liberal Arts 
Salem State University 

Westfield State University 

Weighed High 
School GPA 

Combined OLD SAT 
Score (Critical Reading 

and Math) 

Combined NEW SAT Score 
(Evidence Based Reading 

and Writing and Math 
ACT 

2.51 - 2.99 910 990 19 

2.41 - 2.50 950 1030 20 

2.31 - 2.40 990 1070 21 

2.21 - 2.30 1030 1110 22 

2.11 - 2.20 1070 1140 23 

2.00 - 2.10 1110 1180 24 

Less than 2.0 May not be admitted. 

Please refer to the Massachusetts Board of Higher Education website at www.mass.edu 
for more specific information regarding these admissions standards.  Please note that these are 
minimum standards and meeting them does not guarantee admissions to a state college or 
university. 
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College Research 

Initial Thoughts on College Research 
A. How Do I Develop a List of Schools? 

 Conduct a search using the college section of Naviance.  

 View college websites.  

 Discuss the research you have completed with your School Counselor.  

B. How Do I Get More Information? 

 Request information through Admissions Offices (websites, college fairs, etc.) 

 Meet with college admissions representatives during fall visits to WHS (senior year). 
You can also speak with admissions representatives at an area College Fair.  

 Keep up to date by checking college websites often and following schools on (social 
media, Facebook, Twitter, You Tube, etc.) 

C. How Can My School Counselor Help Me? 

 Your School Counselor is available to review your progress in researching college 
options and assist in comparing your academic profile with individual college 
admissions requirements. 

 You are encouraged to make appointments with your School Counselor for 
assistance throughout the admissions process.  

D. When You Finish Your Research, Ask Yourself: 

 What sets this school apart from others of its type? 

 Does the school fit my academic profile? 

 Would I be challenged here? 

 Could I be happy here? Would I be comfortable?  

E. Some Final Thoughts: 

 Giving careful consideration to all information obtained during your research and 
campus visits, you should discuss tentative choices with your parents and your 
School Counselor as you decide where you will be applying for admission. 

 It is recommended that students apply to a balanced list of colleges so that you 
have options at the end of the application process. Most students apply to 4 to 7 
colleges that vary in terms of difficulty of getting in but that possess the 
characteristics you have concluded are important to you. Some students will apply 
to more; others will apply to fewer. 
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Types of Colleges 

(Adapted from the College Board) 
 
Is a college the same thing as a university? What does "liberal arts" mean? Why some colleges are 
called public and others private? Here are the basics on the types of colleges: 

Public and private colleges 
Public colleges are funded by local and state governments and usually offer lower tuition rates than 
private colleges, especially for students who are residents of the state where a college is located. 
Private colleges rely mainly on tuition, fees and private sources of funding. Private donations can 
sometimes provide generous financial aid packages for students. 

For-profit colleges 
These are businesses that offer a variety of degree programs which typically prepare students for a 
specific career. They tend to have higher costs, which could mean graduating with more debt. 
Credits earned may not transfer to other colleges, so be sure to check with the admission office at 
each college. 

Four-year and two-year colleges 
Four-year colleges offer four-year programs that lead to a bachelor's degree. These include 
universities and liberal arts colleges. 
Two-year colleges offer programs that last up to two years that lead to a certificate or an associate 
degree. These include community colleges, vocational-technical colleges and career colleges. 

Liberal arts colleges 
These colleges offer a broad base of courses in the liberal arts, which includes areas such as 
literature, history, languages, mathematics and life sciences. Most are private and offer four-year 
programs that lead to a bachelor's degree. These colleges can prepare you for a variety of careers 
or for graduate study. 

Universities 
Universities often are larger and offer more majors and degree options—bachelor's, master's and 
doctoral degrees—than colleges. Most universities contain several smaller colleges, such as 
colleges of liberal arts, engineering or health sciences. These colleges can prepare you for a 
variety of careers or for graduate study. 

Community colleges 
Community colleges offer two-year associate degrees that prepare you to transfer to a four-year 
college to earn a bachelor's degree. They also offer other associate degrees and certificates that 
focus on preparing you for a certain career. Community colleges are often an affordable option with 
relatively low tuition. 

Vocational-technical and career colleges 
Vocational-technical and career colleges offer specialized training in a particular industry or career. 
Possible programs of study include the culinary arts, firefighting, dental hygiene and medical-
records technology. These colleges usually offer certificates or associate degrees. 

Colleges with a special focus 
Some colleges focus on a specific interest or student population. These include: 

 Arts colleges 
 Single-sex colleges 
 Religiously affiliated colleges 
 Specialized-mission colleges 
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Arts colleges 
Art colleges and conservatories focus on the arts. In addition to regular course work, these colleges 
provide training in areas such as photography, music, theater or fashion design. Most of these 
colleges offer associate or bachelor's degrees in the fine arts or a specialized field. 

Single-sex colleges 
All four-year public colleges, and most private colleges, are coed. But there are some private 
colleges that are specifically for men or for women. 

Religiously affiliated colleges 
Some private colleges are connected to a religious faith. The connection may be historic only, or it 
may affect day-to-day student life. 

Specialized-mission colleges 
Historically black colleges and universities (HBCUs) focus on educating African American students. 
Hispanic-serving institutions (HSIs) are colleges where at least 25 percent of the full-time 
undergraduate students are Hispanic. HBCUs and HSIs may offer programs, services and activities 
targeted to the underrepresented students they serve. 

Finding the College That’s Right for You 
 Different schools have different personalities; your job is to find the right personality match for you. 
Look at some of the following questions you should consider. 

Questions about the College 
1. Where the college is located (city, small town, rural)? 

2. What is the surrounding community like? 

3. Is the college public, private, church affiliated? 

4. What is the current enrollment? 

5. What special or unique programs are offered? 

6. Does the college have general education or course distribution requirements? What are they? 

7. Are foreign language classes required while enrolled at the school?   

8. What is the academic calendar (semesters, trimesters, and quarters)? 

Questions about the Student Population 
1. Where do the majority of students come from? 

2. Do most of the students commute or live on campus?  What percentages of students live on 
campus? 

3. What kinds of activities are offered? 

4. Are there sororities and fraternities on campus?  What percentages of students participate in 
frats and sororities?   

5. What club teams and/or intramural teams are offered?   

6. Is the surrounding community supportive of the college? 

7. Does the college have a campus visitation program? 

8. Is housing available/guaranteed for freshmen? Is it available all four years? 
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Questions about Academics 
1. What is the average class size?  Largest?  Smallest? 

2. How many students in last year's freshman class returned for sophomore year? 

3. What was the GPA for the freshman class last year? 

4. What is a college's procedure for student orientation, class placement, and 
scheduling? Are classes guaranteed? 

5. How is a faculty advisor assigned to students? 

6. What services does the school offer for the student who is undecided about a major? 

7. How many students complete a degree program? 

8. Do students graduate in four or five years? 

9. What are the most popular majors? 

10. Are students taught by full time faculty members, graduate assistants, or a 
combination of the two? 

11. What types of additional services are provided by the school at no additional cost to 
the student (i.e., tutoring, career and personal counseling, developmental reading and 
study skills workshops, job placement, etc.)? 

12. Is there an honors program? What are the qualifications for entry? 

Questions about Social Life 
1. What is the average age of your student body? 

2. What is the male-to-female ratio? 

3. What percent of the students reside on campus? 

4. Do you have coed dorms? 

5. Is yours a "suitcase college" where most students leave on the weekends? 

6. What are the procedures for selecting a roommate? Can you change roommates? 

7. What are some of the rules and regulations that govern campus and dormitory life?  

Questions about Admissions Policies 
1. Which high school courses are required? 

2. Are entrance exams required? Which ones? What range of scores is accepted? 

3. Does the college require a certain GPA or rank in class? 

4. Will my activities and involvement in school be considered? 

5. Is there an Early Decision or Early Action option?  Does the admissions office give 
preference to those students applying ED or EA? 

6. On what basis are applicants accepted? 

7. Are personal interviews or letters of recommendation required? 

8. Are there special requirements for certain majors?  Does the school require foreign 
language to be accepted?   

9. What percent of applications is accepted? 

10. Can admission denials be appealed? 

11. What are the application deadlines? 

  



Page | 31 

Questions about College Costs 
1. What are the costs for tuition? Room & board? Are there other fees? 

2. How much did your cost increase from last year to this year? 

3. Is there a difference in the costs for in-state and out-of-state students? 

4. Are accepted students required to place deposits for tuition and housing? Are these 
refundable? 

5. By when must an accepted student decide whether they will attend? 

6. Are deposits required each year for returning students? 

7. When do bills have to be paid? 

Questions about Financial Aid 
1. What percent of students receive financial aid based on financial need?  What 

percentage of financial need does the college meet?   100%?   90%?   80%? 

2. What percent of students receive scholarships based on academic ability? 

3. What would be a typical financial aid package for a freshman? 

4. What percent of those who apply for financial aid receive it? 

5. Will my financial aid be adjusted if my need increases? 

6. What are the financial aid application procedures and deadlines? 

7. When are financial aid applicants notified of their awards? How long do they 
have to respond? 

Developing an Initial List of Schools 
Westborough High School students are able to utilize Naviance to help with college searching and 
to stay organized throughout the process. To log in to Naviance, visit 
https://connection.naviance.com/westborough. 

With SuperMatch and other college search tools in Naviance, students can get matched from over 
20 search criteria that will help them find colleges that are the right fit for them. Then, they can 
research the resulting schools and add them to their “Colleges I’m Thinking About” list. 

College Search Criteria on Naviance Include:  

 Location  Majors 
 Test Scores  Tuition and Fees 
 Ethnicity  School Type (4-year or 2-year) 
 School Size  On Campus Housing 
 Campus Setting  Public or Private 
 Gender Mix  Historically Black 
 Getting In  Graduation Rate 
 Organizations  Special Services 
 Disability Services  Sports 
 Greek Life  Religious Affiliation 
 Liberal-Conservative  LGBT-Friendly 
 Great College Towns  
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College Data Comparison Tools in Naviance 
Students can research colleges from the Naviance database and compare their own 
test scores and GPA to other students from Westborough High School who applied 
to the same colleges. Students can also see the application history of Westborough 
High School for specific colleges. 

Scattergrams 
Scattergrams are a visual representation of a school's applicant history and their admission 
results, plotted on a graph to share the intersection of GPA and standardized test scores. 
Scattergrams are used to analyze the history of specific applicants to a college, and show 
you exactly where you fall on the graph. 
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Balancing Your College List 
The most effective college application lists have two key components: every school is one where you 
would happily attend, and the ENTIRE range of admission difficulty (from easiest to most difficult for 
you) is represented by the schools you are considering. Degree of difficulty is different for each 
applicant, so consider how your GPA and ACT/SAT scores compare to the data provided from the 
colleges as well as in Naviance. Remember that final admissions decisions are based on a variety 
of factors. There is no guarantee you will be admitted to a safer school, just as there is no guarantee 
you won’t get into a school that is more of a reach. 

Keep in mind that schools with acceptance rates of approximately 15% or lower are EXTREMELY 
competitive for any student, no matter how good grades and test scores are. If you are considering 
applying to a school in this group, do your research to make sure it is a good personal fit, and consider 
it separately from the rest of your balanced college list. 

 
 
 
 
 
  

A vast majority of the admitted 
students have grades and test 

scores that are higher than yours. 
 
 
 

The average admitted GPA and test 
scores are higher than yours, but 

students with lower stats still got in. 
 
 
 

On paper, your academic profile is 
typical of the average student who 

is admitted. 
 
 
 

You are just exceeding the GPA 
and test scores of the average 

admitted student. 
 
 
 

Academically, you are among the 
top students that are admitted every 

year. 

 
Is Your List Balanced? 

 

While schools are often 
referred to in categories 

such as Reaches, Targets 
and Safeties, there is no 
exact line to neatly place 
each school on one side 
or another. You may find 
your list includes “harder 

targets” or “easier 
reaches.” Balance your 

list throughout the entire 
range. 

 
Range of Difficulty 

Most Difficult for You 

Safest for You 

How you can tell where a school falls 
in the range of difficulty. 

Safest for You 

Use the box on the right, or a separate piece of paper, to list the colleges you are considering, 
based on their range of difficulty for you as a unique applicant to be admitted. Is your list 

balanced? Do you have clusters of schools that are too big? Is your list too heavy at the top or 
bottom? Take the time to consider these questions as you make your final list. 

Most Difficult for You 
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How to Learn About Colleges on their Websites 

Take a virtual tour 
In addition to basic information—like the size of the campus and the student body—many college 
websites offer virtual campus tours. Get closer looks at different parts of the campus using 
interactive maps and other tools. 

Learn about everyday life 
A college's website, Facebook page and Twitter feed can tell you all about campus living. Look for 
information on campus clubs and organizations, cultural events, student government, sports, and 
more. 

Browse the course catalog 
Basic course information is often available in an online catalog. You can read short descriptions of 
all the current classes, learn about frequently offered elective classes and find out the 
requirements for each major. 

Visit an academic department 
Check out a posted syllabus to learn about the subjects a course explores and to estimate a 
class's workload. Read about professors' interests and expectations to find out what sorts of 
teachers you'll learn from. If you find a particular professor's research interesting, consider 
sending him or her an email. 

Investigate support services 
On a college's website, you can learn about the services it provides to help its students succeed. 
Academic support can include tutoring, writing assistance and study-skills courses. Other support 
includes things like help with the financial aid process, counseling and career-planning services. 

Look into housing options 
Find out what sorts of housing options are available for both freshmen and upperclassmen. You 
may be able to see images of dorm rooms, group houses, on-campus apartments and more. 

Visit the library 
Curious about how large a college's book collection is? Browse the online library catalog, find out 
which databases the college uses and learn how the library informs new students about its 
services. 

Explore dining options 
College campuses offer all sorts of dining choices, such as restaurants, cafés, dining halls and 
more. Many college websites feature menus so you can see what sorts of food a college serves. 

Read the newspaper 
A college's newspaper can reveal campus issues and introduce you to a college's activities. What 
types of stories do current students report on? What local events get coverage? College papers 
can also give you a feel for the level of student thinking and writing on campus. 

Contact alumni and current students 
If you want to talk to someone who really knows a college, use online resources to look up the 
contact information for alumni and current students. You can send emails requesting an interview 
or feedback. Some colleges even have live chat rooms in which prospective students can mingle 
with current students. 
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Making the Most out of College Fairs 
(Adapted from “Faring Well at a NACAC National College Fair” 
NACAC: the National Association of College Admissions Counselors) 

Mapping out a strategy 
You can register for many college fairs online. By registering, you will receive a scannable code that 
colleges will use to collect your contact information electronically (name, address, phone number and 
email address) onsite, leaving you more time to speak with representatives at the fair. 

Before you leave for the fair, make sure you have the following supplies: a copy of your registration 
admittance pass, a small notebook with your list of colleges and questions you want to ask; a pen or 
pencil; and a backpack or tote-bag to hold all of the college information you'll be collecting. 

If you can't register online, students may wish to print up a few sheets of self-stick address labels. 
Include your name, address, phone number, email address, high school, year of graduation, intended 
major(s), and any extracurricular activities you're interested in. At the fair, slap the address labels on 
the college information cards to save you time in filling out the same information over and over at 
each college's table. 

Although this may be a lot to consider, the real strategizing begins when you arrive at the fair. Look 
for a map of where each college is located and map out your route. Note where each college is 
located and plan the most efficient way to visit the colleges on your list. (For example, you want to 
make sure to visit all the colleges of interest to you in one room before moving to the next.) Also, 
make sure to check out the schedule of information sessions: many fairs have sessions on the search 
process, applications, financial aid, and other issues run by experts in the field. These sessions are a 
great place to ask general questions about the college admission process. 

Your notebook and pen are great tools for keeping all those conversations straight. After you leave a 
table, jot down your impressions of the college and the answers the admission representatives gave 
you. Try to do this before you visit the next table, while your impressions are still fresh. 

Teaming up 
Depending on the time of day of the fair, both students and parents may be encouraged to attend. If a 
family member attends the fair with you, talk about your plan ahead of time. You may decide to split 
up--perhaps a parent can attend the financial aid seminar so you can visit more colleges. Another 
option is staying together for part or all of time. You may find that your parents or siblings ask different 
questions than you do. Also, it can be helpful to get a second opinion on your impressions of 
particular colleges. 

Browsing 
Planning ahead ensures that you get to visit the colleges that most interest you. But also make sure to 
leave time for browsing.  "Be adventurous! Don't just focus on 'name' schools," says an admission 
director. "You may find that a school you've never heard of offers the exact major, extracurricular 
program, etc., that you're seeking." 

Following up 
By the time the fair is over, you'll have a bag filled with information about colleges--and a possible 
case of information overload. Don't succumb to the temptation of just piling all those brochures in 
some obscure corner of your bedroom. If you're feeling overwhelmed, take a day or two away from 
the college search. Then get out all of those brochures, along with the notes you took while at the fair, 
and read through them. You may find that some colleges aren't as interesting as you first thought. 
Others only look better the more you research them. For those colleges, follow up by filling out the 
information cards in the brochures or by starting to schedule college visits.  



Page | 36 

College Visit Planning 
On most campuses, the tour guides are students selected by the college for their ability 

to project a favorable image of the school.  Some may be hesitant to contradict the admissions 
department and others may be very honest and open about their own experiences. 

At each college visit, you will want to see the campus as it's formally presented by the 
admissions office and in informal ways as well.  Use the following tips to help organize your 
visit. To make sure you have time to see everything, remember to contact the college and 
schedule a visit. 

Formal activities for a college visit 
 Take a campus tour 
 Interview with an admissions officer 
 Visit the financial aid office and ask questions 
 Participate in a group information session at the admissions office 
 Arrange through admissions to spend the night in the dorm with a current student 

On most campuses, the tour guides are students selected by the college for their ability 
to project a favorable image of the school.  Some may be hesitant to contradict the admissions 
department and others may be very honest and open about their own experiences. 

Questions to ask your tour guide 
 How large are all of your classes? Who teaches you in your courses (a professor or a 

teaching assistant?) 
 Does this school have a core curriculum? How restrictive is it? 
 How is the library? Are you able to get books when you need and want them? 
 When do you have to declare a major? What are the most popular majors? 
 Tell me about housing. Are some dorms much better than others? Do many students 

live off campus? 
 What percentage of students study abroad during any given year? 
 What percentage of the student population is in a fraternity or sorority? Is it an important 

part of campus life? 
 What are weekends like? What are alternatives to the typical party scene? 
 What do you like best about your experience and education here? 

Informal activities for a college visit 
 Read the student newspaper—even the ads. 
 Try to find other student publications—department newsletters, 'alternative' newspapers, 

etc. 
 Eat in the cafeteria. 
 Ask students why they chose the school. 
 Wander around campus by yourself. 
 Search for a favorite book in the library. 
 Read the bulletin boards in the student union. 
 Ask students what they like and dislike about the school. 
 Sit in on a class (or two!) 
 Talk to a professor in your chosen major(s) 
 Talk to a coach in your chosen sport 
 Talk to a student or counselor in the career center 
 Read the bulletin boards in the academic department to which you are applying. 
 Eavesdrop on students to hear what they are talking—or complaining—about. 
 Walk or drive around the community surrounding campus. 
 Listen to the college's radio station. 
 Try to see a dorm that you did not visit on the tour. 
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 See if you can imagine yourself at this college. 
 Tour the athletic facilities. How modern is the equipment?  Can you use the ice rink when the 

hockey team isn't practicing?  What about the tennis courts? 
 Visit the Career Center. Is it professionally staffed? How extensive are the job postings?  What 

companies recruit on campus?   
 Visit the college bookstore. Does it sell used textbooks? What kinds of books would you is 

required to read for your possible major? 

Not all these ingredients will be possible for each visit. For example, classes are not usually 
held on Saturdays and some institutions frown on strangers spending the night in the dorms. Many 
colleges, however, will offer incentives (for example, free meal tickets and an overnight host 
program) to make certain that prospective applicants do visit and make the most of their opportunity. 
Again, ask specifically about such programs when scheduling your visit.   

Students may have up to three absences excused to visit colleges during Junior 
and Senior years. 

 Proof of your visit and a note from your parent will serve as your absence note. 

Campus Visit Checklist 
Research the College 

☐  Visit the College’s Web Site 
☐  Read the View Book, Catalog, and/or Brochures 

Call Ahead (Don’t Write) and Ask About  

☐  Appointment for interview 
☐  Tour times and starting point 
☐  Distance / Directions 
☐  Special accommodations 
☐  Dining 
☐  Dorms 
☐  Class/Events Schedule 
☐  What to bring 
☐  Information that can be mailed to you in advance 

Prepare an Agenda 

☐  What do I need to know about the college? 
☐  List of questions 
☐  What do I want the college to learn about me? 
☐  Resume 
☐  Transcript 
☐  Portfolio 

During Your Visit Allow Plenty of time to 
☐  Take a tour 
☐  Have an interview 
☐  Sit in on a class that interests you 
☐  Try the food 
☐  Meet a professor 
☐  Stroll around the town and campus and browse through stores 

After the Visit 
☐  Make notes to refresh your memory later on. 
☐  Jot down lingering questions. 
☐  Send a Thank You note to the Admissions Office via E-mail or mail. 
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How Important is an Interview? 
There are several reasons why an interview is important: 

 First, many schools track demonstrated interest or meaningful engagement as one way 
to judge the seriousness of a student's interest. When you make the time and effort to be 
present for an interview, you demonstrate a sincere interest in the institution. You are 
saying "I respect you and value your school's educational opportunities. I want to learn 
more about you and hope you want to learn more about me." 

 Second, the interview is an opportunity to learn firsthand about the school's academic 
philosophy and admission policy. It's a time for you to confirm or dispel any rumors you 
may have heard and to glean important facts. Understanding how the selection process 
works will help you make yourself a better candidate. 

 Third, the interview is an opportunity for you to present yourself in a very personal way. 
If you are articulate and outgoing with a depth of personal insight that makes you an 
attractive candidate, you should make certain to interview at every college in which you 
have a strong interest if interviews are available. If, however, you come across in a 
negative way, it may have damaging effects on your candidacy. 

Different schools have different policies regarding interviews so you will have to contact 
each school before you visit. These are the possibilities: 

1. No interviews are offered.  Instead, the college offers group information sessions 
only. 

2. Alumni interviews (typically off-campus). 

3. Interviews are optional and informational only (sometimes conducted by students 
who attend the college). 

4. Interviews are encouraged or required and become a part of the student's 
application folder. 

If a college does offer on-campus interviews, take advantage of the experience. 
Consider interviewing first at a school that is not your first choice. This experience will be 
helpful for the next interview.   

Planning Your Visit 
The best way to approach visits/interviews is to sit down with a map and plan your trip. Only 

plan to visit one or two colleges in a day, and  allow at least 3 hours for interviews, tours, and 
personal investigation. Once you have planned your trip, then telephone each college and ask if 
they give interviews. If they do, then make your appointment. Also inquire about tour times. Be sure 
to take a tour at each school; you will really gain a sense of the college if you make the best use of 
the visit. 

Some Helpful Hints for Interviews 
1. Dress neatly and appropriately, not too formal and not too casual either.  

2. Have questions in mind for the interviewer. You can bring a notebook into the 
interview with a list of questions that you are prepared to ask.  

3. Look the interviewer straight in the eye. 

4. Answer questions directly. 

5. Be natural. Be yourself.  Be relaxed. 
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What Are They Looking For? 
The admission staff wants to gather information on the "total" student:  academic and 

educational potential, motivation, and personality traits. More specifically, the interviewer will be 
collecting evidence of the following: 

Intellectual Promise:  This is a favorite area of faculty interviewers who see in each prospective 
student a potential colleague—one who will join them in the pursuit of knowledge. Questions about 
favorite books or courses are often attempts to measure your level of intellectual curiosity or 
determine your interest in learning as an end in itself. 

Motivation:  Your interviewer will try to measure your inner drive, probably by asking you to list 
some of your important accomplishments.  When doing so, remember to explain why each 
accomplishment was important. 

Values:  There is no "right" or "wrong" being tested. Your interviewer simply wants to know what 
values you will bring with you to the campus. This should not be misconstrued as an attempt to 
purge the student body of undesirable elements. Be relaxed and prepared to state your beliefs with 
firmness and conviction. 

Personality:  As with values, there are no rights or wrongs in this area. Your interviewer will try to 
measure your approach to everyday life in an attempt to determine if you are a good fit with the 
personalities of the current student body. Not being so does not mean a denial of admission. Being 
different may actually be a plus, but you never know until the admission committee's final analysis. 

Interest in the Institution:  Demonstrating a sincere interest in the school to its admission officers 
during the interview. 

Leadership:  Every college hopes to enroll a certain number of students who will generate activity 
and provide the student leadership so necessary for successful extracurricular activities. The types 
of positions you have held (elected or appointed) and how well you have carried out your 
responsibilities will be an important factor in most college interviews. If you haven’t held an official 
position in a club or activity, think of other ways you have demonstrated leadership in your life and 
share those. Leadership can show itself anywhere! 

Preparation:  Your interviewer will expect some familiarity with the college and its admission 
process and will attempt to discover how much you learned about the institution prior to your visit. 
Being well prepared (taking time to learn about the institution) will demonstrate your sincerity and 
enable the interviewer to go into higher levels of discussion much more quickly. Poorly prepared 
students (those who ask whether the school has a crew team or requires SAT scores, for example) 
lose points in the interview process. 

Confidence:  Once again, your body language is a good sign of your attitude toward new and 
challenging tasks.  Be careful not to be boastful, egotistical, or overconfident.  At the same time, do 
express your positive attitude toward new and challenging opportunities. 
Independence:  How well would you cope in an unusual situation without family and close friends?  
Evidence of your independence can usually be brought out with questions such as "How do you 
spend your free time?" and "Have you ever been away from home for a relatively long period of 
time?" 

Articulation:  Your ability to speak well, using good diction, will make a positive impression on the 
interviewer. Role-playing with a friend is terrific practice, but beware of allowing your answers to 
become over-rehearsed. Pure spontaneity can be a big plus if you are clear in what you have to say 
and concise in how you say it. 

Other Traits:  Other areas that might be of interest to the institutional representative include your 
organizational skills, sincerity, commitment to task, and social conscience. These vary by institution 
and may or may not become critical to decisions made later on in the selection process. 
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Sense of Humor:  Be ready to crack a smile if your interviewer is in a good mood or 
detects you might be too tense and tries to loosen you up a bit. Don't be afraid to laugh 
(that is, if the interviewer has said something amusing). 

Integrity:  This should be self-explanatory but there are many ways of being dishonest in 
an interview. Little white lies (for example, "my School Counselor told me not to tell anyone 
my SAT scores") can be just as damaging to the interviewer's overall opinion as outright 
falsehoods. 

Originality:  This is particularly important as so many young people seem governed by 
peer pressures to conform. Before your interview, take some time to think about those 
aspects of your character which make you unique. Bring expressions of your creativity into 
the conversation so they may be recognized by the institution. 

Self-Image:  Your body language is often a tip-off about how you really feel about yourself. 
Many admission officers say there is no more important character trait to succeeding in 
college than a healthy self-image. This is what brings you through the difficult days every 
student has during the college years 

Sample Questions from College Admissions Interviews 

Here are a few questions that college interviewers have told us they like to ask. 
 If you could read the evaluation your teacher has written about you, what would it say? 

 Are your test scores an accurate reflection of your true abilities? 

 Are you satisfied with your academic record to date? 

 What has been your most satisfying contribution to your school? 

 How would you describe your two or three best friends? 

 Do you have any anxieties about going to college? 

 What three adjectives would you use to describe yourself? 

 If you could become head of your school for a month or so, what are some of the most 
significant changes you would make? 

 What do you want to learn during your college experience? 

 What priorities have you established for your college experience relative to your career goals? 

 If you had to convince someone who dislikes your favorite subject that it can be 
worthwhile, what would you say? 

 What have you done in the last six months to help another person? 

 How do you like your high school? What has been the most positive experience you 
have had? The most negative? What would you like to change about your high school? 

 What would your teachers say about you as a person? 

 What is the most significant contribution you have made to your school? 

 What are you looking for in a college? What interested you in this college? 

 What are some of your goals—personal and career? Talk about a particular class 
assignment in which you found yourself most stimulated intellectually. 

 What is your reason for participating in athletics (student government, community 
service, theater, etc.)? 

 How do you expect, hope, or plan to transfer your secondary school contributions, 
achievements, and activities to the college level? 

 What is your favorite subject in high school and why? What might you study in college? 
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 What books or authors have made a lasting impression on you? What book has inspired, 
entertained, or challenged you? What was the last book that you read for pleasure? 

 What are the critical events in your life so far? Who has influenced you the most? 

 How have you spent your summers? 

 What are your reactions to certain current events? (Be somewhat versed on the headlines or 
prominent stories in the last few weeks.) 

 How would you describe yourself as a person? 

 How do you spend your free time? 

Remember that these are sample questions. None may be asked, but the important thing is 
to think about how you would answer questions like these. The very process of doing that is a good 
exercise in preparation for the interview. Once your thinking is stimulated, you can handle most 
questions. 

Be sure to write a thank you note after the interview. The thank you note should be brief, and 
specific about your interview (a hand-written note OR email is appropriate). 
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Pieces of Your Application 

Tips for a Great College Essay 
The purpose of the essay is to convince admission officers (whom you’ve never met), 

 in less than ten minutes, that you would be a good match for their colleges. 

At the most basic level, it allows admission officers to evaluate your communication 
and writing skills. In addition, the essay allows admission officers to discover more about you 
as a person – a side of you not shown by statistics like grades and SAT’s. The essay gives 
information about your history, attitudes, interests and creativity; it gives a sense of your 
values and goals. What admission officers are doing is creating a community… looking to see 
how you would fit in that community, what you would bring to that community and what sets 
you apart.  

How the Essay is Evaluated 
 Is your writing mechanically sound? Is your writing style comfortable? Can you write a 

good sentence? Can you write a good paragraph? Do you address the question asked?  

 Can you form a thesis? Can you discuss a theme? Can you get in and out of the essay 
with some finesse? 

 Do you write with style, nuance and creativity? Do you write with a distinctive voice?  

Choosing a Topic 
Choose the essay topic that appeals to you most. The topic is less important than your 

delivery. Remember: there is no right or wrong answer. The college just wants to know who 
you are and how your mind works.  

There are no bad topics; but be careful about the following common topics: 
 Winning or losing the big game. 

 Relationship problems 

 Telling troubles to a journal 

 Anything that suggests that you don’t see the world beyond high school 

 Simple solutions to world problems 

 Essays in poor taste 

 Parent-bashing 

 Cynicism – it almost never plays well.  

The First Draft 
 Spend as much time thinking as you do writing.  

 Narrow your topic and try to be as specific as possible.  

 Brainstorm – scribble down everything you can think of about your chosen topic. Pick 
out the good stuff and work it into a brief outline. 

 Write a rough draft. Read it – out loud. 

 Ask yourself: Have I answered the question? Have I focused on the topic? Is it 
specific and detailed? Have I written in my own voice?  
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Publishing the Essay 
 A good opening sentence will hook the reader. If you’re bored, the reader will be bored.  

 Add details to make it richer and more interesting. 

 Be revealing… let us know things about you, but don’t be confessional.  

 Be careful with sentimentality… use it sparingly.  

 Beware of trying to impress admissions officers with what you think they want to hear. 

 Don’t try to “prove” your intelligence by choosing a topic you think makes you sound smart. 
Avoid sophisticated words when simpler ones will suffice.  

 Don’t be afraid to use your imagination. Don’t be afraid to be unconventional. But, don’t be weird 
just for the sake of being weird. 

 Be concise. Ask yourself: “Did I make my points directly and without a lot of unnecessary 
padding?  

 Show; don’t tell. Don’t just list what you have done – detail it with action words. Use quotations 
wisely – if it’s window dressing, you probably don’t need it 

 Ask a teacher, parent or friend to read your second draft. Ask them: “Is it interesting? Does it 
sound like me? Was it fun to read?” Listen to what they have to say, but don’t let someone else 
rewrite the essay for you. 

 Read what the application says about essay length, but don’t write just to fill space. 

Navigational Hazards 
The little details aren’t the most important part of the essay, but you are trying to make a good 

impression. You don’t want to the admission committee to think you’re a sloppy, careless writer. 

 Proofread! If you are sick and tired of the essay, let someone else proof it. Spell-check won’t 
catch everything! 

 Check your word choice by reading out loud. 

 Make sure that if you are including the name of the college in the essay, it’s the correct school.  
Wesleyan doesn’t want to know you’ve always wanted to go to Smith. 

 If you are going to take risks (which is OK), be sure you know your subject matter and feel 
comfortable with that style of writing. For instance, poetry is often risky. 

 Don’t’ try to inject humor if you’re not funny. Be careful even if you are funny… it often doesn’t 
translate in writing. 

 Remember: a college essay is not a research paper – make it about you. 

The Biggest Mistake of All  
 Don’t plagiarize: admission officers have read all the books and seen all the websites.  

The Good News 
 Don’t stress too much – write what you feel, do it well… and they’ll like you! 

 
Adaptation from Deb Shaver / Dean of Admission/Smith College / 2012 
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Build Your Activity Resume 
Your activity resume is an important way you will communicate personal initiatives 

and achievements with colleges.  

Participation in extracurricular activities either at Westborough High School or in your 
community will contribute to your overall development as an individual. As you pursue post-
secondary plans, it will be important for you to clearly communicate your involvement. As you 
create your activity resume, be sure to give yourself credit for your contributions by using 
ACTION statements of your extracurricular activities on your resume. 

Examples to Help you Demonstrate your Personal Initiatives 

 Recruited volunteers organized and led a team to participate in a charity event. 

 Solicited donations to sponsor participation in a walk to raise money for a charity. 

 Taught a skill to others (i.e. softball to youngsters). 

 Collected donations (i.e. can drive for a food pantry). 

 Led committee or a sub-committee for planning an event (i.e. junior prom). 

 Contributed time and talents (i.e. singing in a church choir). 

 Engaged others through encouragement to participate in an activity (i.e. encourage 
kids to participate in arts and crafts activities.  

 Organized an event to raise awareness about world issues (i.e. dinner to raise 
awareness about animal extinction or environmental issues). 

 Provided orientation for new group members (i.e. orient new alter serves to familiarize 
them with the surroundings and teach them responsibilities associated with their role). 

 Organizing class community service projects and fundraisers. 

 Helped produce, advertise, and distribute a product (i.e. a school monthly magazine or 
newspaper). 

 Responsible for sharing information (i.e. notifying other students of all announcements, 
distributing flyers, and putting up displays.  

 Recruited others for membership in a group (i.e. recruited others to join a sports team 
or after school activity group). 

 Promoted awareness on issues (raised awareness of teen issues by offering 
discussion groups). 

 Motivated others through team spirit, positive attitude, role modeling. 

 Acknowledged others personal contributions.  

Leadership: A student’s participation that has resulted in motivating others to do 
work toward the goals of the organization. A student can exhibit 
leadership in the classroom, at work, or in other school or community 
activities, as long as student’s participation has resulted in: 

 Motivating others to work toward the goals of the organization. 

 Resourcefulness in identifying problem and posing solutions. 

 Demonstration of initiatives, reliability, and dependability. 

 Inspiration of positive behavior in others. 

 Delegation of responsibilities to others. 
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Sample Activity Resume 
School Clubs/Activities 

Activity Name 
Your Role and/or Leadership 

Position if Applicable 

Describe this activity including what you 
accomplished and any recognition you 

received, etc. 

Participation 
Grade Levels 
9 / 10 / 11 / 12 

Timing of Participation
School Yr./All Yr./ 

School Break 

 Hrs Wks 
Per Wk  Per Yr 

     - 

     - 

     - 

      

Athletics 

Activity Name 
Your Role and/or Leadership 

Position if Applicable 

Describe this activity including what you 
accomplished and any recognition you 

received, etc. 

Participation 
Grade Levels 
9 / 10 / 11 / 12 

Timing of Participation
School Yr./All Yr./ 

School Break 

 Hrs Wks 
Per Wk  Per Yr 

     - 

     - 

     - 

      

Outside of School Clubs/Activities 

Activity Name 
Your Role and/or Leadership 

Position if Applicable 

Describe this activity including what you 
accomplished and any recognition you 

received, etc. 

Participation 
Grade Levels 
9 / 10 / 11 / 12 

Timing of Participation
School Yr./All Yr./ 

School Break 

 Hrs Wks 
Per Wk  Per Yr 

     - 

     - 

     - 

      

Community Service 

Activity Name 
Your Role and/or Leadership 

Position if Applicable 

Describe this activity including what you 
accomplished and any recognition you 

received, etc. 

Participation 
Grade Levels 
9 / 10 / 11 / 12 

Timing of Participation
School Yr./All Yr./ 

School Break 

 Hrs Wks 
Per Wk  Per Yr 

     - 

     - 

     - 
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Work Experience 

Activity Name 
Your Role and/or Leadership 

Position if Applicable 

Describe this activity including what you 
accomplished and any recognition you 

received, etc. 

Participation 
Grade Levels 
9 / 10 / 11 / 12 

Timing of Participation
School Yr./All Yr./ 

School Break 

 Hrs Wks 
Per Wk  Per Yr 

     - 

     - 

     - 

      

 

Other Activities 
  
      
      
      
      

Academic Awards/Honors 

Name of Award 
Grade Level 

9 / 10 / 11 /12 
Description of Award 
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The Terrific 250 Action Verbs 
 

acted convinced fabricated motivated served 
activated corrected facilitated negotiated serviced 
actuated corresponded familiarized observed set goals 
adapted coordinated fashioned obtained shaped 
addressed counseled figured operated simplified 
administered counted fixed orchestrated sold solved 
advised created forecast ordered sorted 
allocated critiqued formulated organized sparked 
analyzed customized founded originated spearheaded 
approved cut functioned as overhauled specified 
arbitrated dealt funneled oversaw staffed 
arranged debated gathered perceived started 
assessed decided generated performed stimulated 
assigned decreased governed persevered studied 
assembled defined guided persuaded strengthened 
assisted delegated handled pioneered suggested 
attained delivered headed planned summarized 
audited demonstrated hired prepared supervised 
authored demystified identified presented supplied 
balanced designed illuminated presided surveyed 
billed detected illustrated prioritized synthesized 
brought determined imagined processed systematized 
budgeted developed implemented produced taught 
built devised improved programmed tested 
calculated diagnosed increased projected took charge 
carried out diagrammed influenced promoted too over 
chaired directed informed proposed trained 
channeled disciplined initiated provided translated 
charted dispatched innovated publicized triggered 
clarified dispensed inspected published upgraded 
classified disseminated installed purchased validated 
coached distributed instituted realized verified 
collaborated documented instructed recommended worked 
collected doubled integrated reconciled wrote 
communicate drafted interpreted recorded  
compared drew interviewed recruited  
compiled edited introduced reduced costs  
completed eliminated invented referred  
composed educated investigated remodeled  
compounded enabled judged repaired  
computed encouraged launched represented  
conceived engineered lead researched  
conceptualize enhanced lectured resolved  
concluded enlarged maintained restored  
conducted enlisted managed retrieved  
confirmed established marketed reviewed  
conserved estimated managed revised  
consolidated evaluated maximized revitalized  
constructed examined mediated safeguarded  
consulted executed minimized saved  
contacted expanded moderated scheduled  
contracted expedited modernized screened  
contributed explained modified secured  
controlled extracted monitored selected  
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Letters of Recommendation 
Most colleges and universities—and many other programs including many scholarship 
applications—require that students provide recommendations to support their applications. If 
there is a cardinal rule for the recommendation process it is this:  ASK EARLY. 

How many recommendations do I need?  At the most you will be required to have a 
counselor letter and two teacher letters. But the answer depends on the application 
requirements of the colleges to which you are applying. Your School Counselor 
recommendation is a standard part of your application package, along with your transcript, that 
is sent from the high school to the college. Apart from that, a college will usually specify how 
many other recommendations they want and if they want letters from teachers in specific 
subjects. That number varies from school to school. This is one of the many reasons that it is 
absolutely essential that students read all application instructions very carefully and early. The 
most accurate place to check application requirements is on the college website under the 
Admissions section.  

Should I include extra recommendations?  You may want to ask someone who is not a 
teacher to write one more if there is something substantial to be said, like having the leader of 
your youth group write about all of the hours you spent with them going to Boston to feed the 
homeless. Asking yet another teacher is not a good idea unless the person can say something 
substantial and distinctly different than what the other two will say. We strongly suggest 
speaking with your counselor if you are considering an additional recommendation.  

Who should write my recommendations?  Be sure to note any requirements in your 
application instructions. A college may dictate the subject areas from which they want your 
recommendations. Generally, at least one of your recommendations should be from a teacher. 
For your teacher recommendations, you should generally choose some teachers who know you 
well. Senior year teachers who have only had you in class for a short time are generally not the 
best choice.  

Best Choices: 
 Junior year teachers (but not required) 

 teachers whom you have had more than once  

 teachers who know you in other capacities (i.e. as a coach), and  

 teachers in the field in which you intend to major  

Ask teachers who have seen the best of you and who can make the most positive remarks. This 
does not, however, mean that you have to choose a teacher in whose class you received an ‘A’. 
Sometimes, a teacher who has witnessed your efforts in trying to be successful in a particularly 
challenging class can have more to say about you as a student who can overcome obstacles 
than a teacher can who saw you breeze through his or her course material.  

You should try to avoid overlap in subject area (i.e. don't have two science teachers). 
Try to have some balance.  

~ REMEMBER TO ASK EARLY ~ 

~ IN PERSON ~ 

 ~ BEFORE SCHOOL LETS OUT FOR SUMMER ~ 
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Starting Senior Year 

College Representative Visit to WHS 
During the fall, WHS hosts a number of college and university representatives that will meet 

with students in a group setting.  Below are the guidelines for attending these visits. 

College Visit Policies 

1. College visits are open only to seniors. 

2. Students may only sign up for one visit per day. 

3. Students must sign up in Naviance, print out a pass to attend, and get approval at least a 
day in advance of the visit.  

4. Students are to report to their scheduled classes first, present the pass, and then arrive at 
the School Counseling Office. It is at the teacher’s discretion, based on the day’s planned 
lesson, whether or not to honor the pass. Classes come first! 

5. It is the student’s responsibility to make up any missed work. 

6. Please remember that it is a privilege to attend a visit. Please make sure that the college 
matches your interests and abilities. 

NOTE:  All College Visits are listed in Naviance. 
 
 

Signing Up for College Representative Visits 

 Login to Naviance, www.connection.naviance.com/westborough 

 Under the heading, Colleges, select View all upcoming visits 

 Review list of colleges attending and if interested, select Sign Up 

 You will receive a reminder email two days prior to the visit 

 You must have your teachers permission to attend, see the procedure below 

Getting a Pass for College Visits 

 Passes are available in the School Counseling Office or the department website 
or Naviance.  

 On your Naviance home page, select Document Library on the right 

 Select, Senior Documents 

 Select, “Pass for College Representative Visit” 

Print and complete the top portion of the form and submit to your teacher at least 24 hours prior to 
the college visit. 

This signed form must be brought with you to the designated visit. If you do not have the form or it 
is not signed, you will not be able to attend the college visit.  
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Managing Your List of Schools 

Update Your List > Colleges I’m Thinking About: Keep an updated list of all the schools 
you are considering. Finalize your list after conferencing with your counselor and after discussing 
your choices with your parents.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Admission Prospects:  Make sure that your list includes schools across the entire range of 
difficulty for you to get in. See page 33 of this book for more information, and use the scatter 
grams/graphs on Naviance for assistance.  

These icons in Naviance indicate how the college accepts documents form WHS (transcript, 
school profile, letters of recommendations, and secondary school reports) 

 Electronic Submission (Common App. School)  

 Electronic Submission (Non-Common App School)  

 Traditional U.S. Mail: 

APPLICATION DEADLINES: Check for Early Decision, Early Action,  
 Priority and Regular Deadlines. 
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The Common Application 
What is it?  The Common Application is a single application for undergraduate college admission, 
used by over 600 of colleges and universities. Students have been using the Common Application 
since 1975. 

The Common App is comprised of three major sections:  
1. The application core (e.g., information on your classes, your GPA, your test scores, your 

activities, your personal statement (or college essay), etc.) that is sent to all the colleges that 
you choose to use the Common App for and which accept the Common App. 

2. College Specific Questions. 

3. The writing supplements, additional short answer or essay questions and additional information 
requested of you by each college, which are specific to the colleges you are applying. Not all 
colleges require a writing supplement.  

How do I find it?  www.commonapp.org 

When can I create an account?   
You can create an account during Junior year and be able to continue using it for your applications 
next year.  

Which colleges are members of the Common Application? 
You can find the member list on the Common Application website, www.commonapp.org. 

Naviance also provides an icon for schools you add to your list that use the Common App. The icon 

looks like this:   

Do colleges prefer that I use their own application? 
No. Feel free to use the Common Application or the college’s own application. As well, if you receive 
a no-fee application or fee waiver for a college, you may apply that to the Common Application if you 
choose. (Important: Do not submit both the Common Application AND a college’s own application to 
the same college.) 

Additional Writing Questions 
In addition to the standard "College Essay," some schools require or recommend for you to submit 
written answers to additional questions. If applicable, these prompts can be found on the "My Colleges" 
tab, in either the individual college's Application Questions, or as a separate "Writing Supplement." 
Answer length will vary, depending on each question asked. Some could be as short as 50 words while 
others could be as long as 500 words or more. Some examples of questions may be why you want to 
attend the specific school or enroll in a specific program or, to write about yourself in a specific way. Be 
sure to review these areas early on for each college so you are aware of all requirements. 

TIPS 
 Once you have submitted your application to a school, you cannot edit your application for 

that school. You can edit it for future applications.  

 Don’t wait until the last minute to submit! The Common App website becomes very busy close 
to deadlines.  
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Definitions of Admission Options in Higher Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Adapted from NACAC. 
 

* Be on the lookout for invitations from colleges to apply through institutional applications that offer 
incentives such as application waivers or priority review. Examples of these applications include, "Fast 
Forward" and "Priority Application," among others. You may find however that it is possible to receive 
these benefits without applying through these means. It is best to research each of the application 
options a school offers before committing to one. 

  

STUDENTS:  WHICH COLLEGE ADMISSION PROCESS BEST SUITS YOU? 
Non-Restrictive Application Plans  Restrictive Application Plans 

Regular 
Decision 

 
Rolling 

Admission 
 

Early Action 
(EA) 

 
Early Decision 

(ED) 
 

Restrictive Early 
Action (REA) 

Definition: 

Students submit 
an application by 
a specified date 
and receive a 
decision in a 
clearly stated 
period of time. 

COMMITMENT: 

NON-BINDING 

 Definition: 

Institutions review 
applications as 

they are submitted 
and render 
admission 
decisions 

throughout the 
admission cycle. 

COMMITMENT: 

NON-BINDING 

 Definition: 

Students 
apply early 

and receive a 
decision well 
in advance of 

the 
institution’s 

regular 
response 

date. 

COMMITMENT: 

NON-BINDING 

 

Definition: 

Students make a 
commitment to a 

first-choice 
institution where, if 

admitted they 
definitely will 
enroll. The 
application 

deadline and 
decision deadline 

occur early. 

COMMITMENT: 

BINDING 

 Definition: 

Students apply to an 
institution of 

preference and 
receive a decision 
early. They may be 

restricted from 
applying ED or EA or 

REA to other 
institutions. If offered 
enrollment, they have 
until May 1 to confirm. 

COMMITMENT: 

NON-BINDING 

Students are not restricted from applying to other 
institutions and have until May 1 to consider their 

options and confirm enrollment. 
 

Students are responsible for 
determining  

and following restrictions. 
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Community College and Joint Admissions 

More and more students are enrolling in community colleges across the nation, even as media attention 
focuses on the most selective four-year colleges. Why are students choosing community colleges, and 
should you consider a community college as a part of your college search? 

The Economic Option 
One reason for the growing popularity of community colleges is their relatively low tuition. Overall, the 
average cost of public community colleges is less than half the cost of public four-year colleges and 
about one-tenth the cost of private four-year colleges. As a result, students who spend two years at a 
community college and then transfer to a four-year college spend less money for the same bachelor's 
degree as their classmates. 

The Associate's Degree Option 
The two-year associate's degree is a goal itself for many community college students. Community 
colleges offer a wide variety of programs that train students to work in specialized fields, such as dental 
hygiene, computer technology, nursing, and culinary arts. 

The Transfer Option 
For students who want the four-year degree, community colleges work with four-year colleges to make 
sure those students can make a smooth transfer. Most community colleges maintain transfer or 
"articulation agreements” with a number of four-year colleges. These agreements map out exactly which 
community college courses will transfer to a specific four-year college. They may even guarantee 
admission as a junior to students who fulfill certain course work and grade requirements. For more 
information on whether the community college you're considering has articulation agreements with the 
four-year colleges that interest you, talk to an academic advisor at the community college. Some students 
even use their two years at community college to improve their chances of getting into a more selective 
four-year college. 

The Flexible Option 
Most community colleges cater to students of all ages and backgrounds. As a result, you'll often find 
more options in class scheduling, including evening and weekend classes. Distance learning is also one 
of the strengths of community colleges, with a variety of courses offered online, by correspondence or by 
other alternative methods.  

An Option for You?  
Community colleges can have some drawbacks for students who want the residential college experience. 
The majority of community colleges do not offer dorms (although you can find some that do), and many 
community college students have full-time work or family obligations. As a result, you may not find the 
same breadth or depth of social options and extracurricular activities that you would at a traditional four-
year residential college. On the other hand, community college often provides a more supportive learning 
environment, with smaller class sizes and an emphasis on academic and career counseling, than do 
larger universities. 

As with all college decisions, make sure to research the specific community colleges that interest you. 
Like their four-year counterparts, each community college is unique, and you must decide for yourself 
which colleges may be right for you. 

Joint Admissions Program for Students in Massachusetts 
The Joint Admissions Program is an opportunity for Massachusetts community college students who are 
enrolled in an approved academic program and graduate with at least a 2.5 cumulative grade point 
average. Joint admissions guarantees students admission to the University of Massachusetts and most 
Massachusetts State Universities. 

Students can search for approved joint admissions programs between the different community colleges 
and four-year campuses by visiting http://www.mass.edu/forstudents/admissions/jointadmissions.asp
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Associate Degree and Certificate Programs Offered in Central 
Massachusetts 
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Financial Aid 

Financial Aid Basics 

Types of Financial Aid 

Need-Based Determined by standardized applications such as the Free Application for Federal 
Student Aid (FAFSA) or the CSS Profile. 

Merit-based Need is not considered.  Merit Awards are determined by each specific college. Most 
of these awards are listed in the college catalog; some will require their own 
application. 

FAFSA 
 Available on the web at www.fafsa.ed.gov  
 There is no fee associated with this application. 
 Families without internet access should contact the School Counseling Office for assistance in 

obtaining a paper copy of the FAFSA.   
 The FAFSA becomes available and may be submitted as early as October 1 of the senior year. 
 Once in college, students will need to resubmit the FAFSA every year for continued financial aid. 
 To be eligible for any federal aid programs, students must submit the FAFSA. 
 Students and a parent must get a FSA ID in order to electronically sign the FAFSA. 

CSS Profile 
 This form is used by many private colleges to determine institutional aid.  
 An application fee is required. 
 Once you have decided on the colleges you will be applying to, you should check online at 

www.collegeboard.com to see if any of your college choices require this application and adhere to 
their financial aid deadline – different from the application deadline. 

 Check the deadlines for any ED/EA schools. You may have to submit the CSS Profile as early as 
October.  

Individual College/University Forms 
 Some colleges and universities also require applicants to fill out a financial aid form specific to their 

own campus.   
 This information is often used to assist in distributing a school’s own financial aid money. 

Deadlines 
 Colleges have financial aid deadlines in addition to application deadlines.   
 Check the college catalog or contact the financial aid office of the specific college for their financial 

aid deadline. 

Help is Available 
 Meet briefly with the Financial Aid Officer during a campus visit. 
 Attend Financial Aid Night at Westborough High School in the Fall.  
 Contact the college’s financial aid office with any specific questions, concerns, or problems. 
 Contact Massachusetts Educational Financing Authority (MEFA) at (800) 449-MEFA or on the 

web at www.mefa.org. 
 Get free help completing your FAFSA at Massachusetts FAFSA Day each January. Check 

www.FAFSADAY.org for details.  

* Remember that no matter how high your income or savings may be, financial aid is always 
available in the form of government backed loans with preferred interest rates. All you have to 
do is submit the FAFSA.   
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Financial Aid Vocabulary 
FAFSA - The Free Application for Federal Student Aid. This must be filled out by students and 
parents seeking financial aid each year. 

FSA ID - Used as your electronic signature on the FAFSA. 

CSS Profile - An additional financial aid form required by some schools, administered by the 
College Board.  Must be filled out by students and parents; a fee is required. 

EFC - Expected Family Contribution – the amount that a family is expected to pay for college for 
the next year. This is calculated as a result of filling out the FAFSA and used by colleges to figure 
out financial aid. 

PLUS Loan - A federal loan program for parents of undergraduate students to use to fund college. 

Pell Grant - The Federal Pell Grant Program provides need-based grants to low-income 
undergraduate and certain post-baccalaureate students to promote access to postsecondary 
education. Students may use their grants at any one of approximately 5,400 participating 
postsecondary institutions. Grant amounts are dependent on: the student's expected family 
contribution (EFC); the cost of attendance (as determined by the institution); the student's 
enrollment status (full-time or part-time); and whether the student attends for a full academic year 
or less.  Pell grants do not have to be repaid. 

Stafford Loan - These are fixed-rate student loans for undergraduate and graduate students 
attending college at least half-time. Stafford loans are the most common and one of the lowest-
cost ways to pay for school. 

Perkins Loan - The Federal Perkins Loan Program provides low-interest loans to help needy 
students finance the costs of postsecondary education. Students can receive Perkins loans at any 
one of approximately 1,800 participating postsecondary institutions. Institutional financial aid 
administrators at participating institutions have substantial flexibility in determining the amount of 
Perkins loans to award to students who are enrolled or accepted for enrollment. Borrowers who 
undertake certain public, military, or teaching service employment are eligible to have all or part of 
their loans canceled. 

Work Study - The Federal Work Study (FWS) Program provides funds that are earned through 
part-time employment to assist students in financing the costs of postsecondary education. 
Students can receive FWS funds at approximately 3,400 participating postsecondary institutions. 
Institutional financial aid administrators at participating institutions have substantial flexibility in 
determining the amount of FWS awards to provide to students who are enrolled or accepted for 
enrollment. Hourly wages must not be less than the federal minimum wage. 

Financial Aid Package – The amount of financial assistance the college is offering for the next 
academic year. A typical package includes a combination of gift aid (federal and state grants, 
institutional grants or scholarships) and self-help aid (loans, work study). 

Unmet Need - The “gap” between what a college awards in financial aid and your EFC. 

Certification of Finances - A financial form available from each college, accompanied by a bank 
statement, that is required for all international students applying to US institutions. 

529 Plan – A tax-advantaged savings plan designed to encourage savings for future college costs.  
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Questions to Ask a Financial Aid Officer 

 What financial aid forms do I need to complete? 

 What is the deadline for applying for financial aid? Is it different for Early Decision or Early Action? 

 Can you estimate the cost increase for each year? 

 How many students receive financial aid? 

 What is the average financial aid package? 

 Will there be other costs in the award letter that I should know about? 

 If my family cannot meet the financial responsibilities, what financing options are available to help 
me pay my share? 

 How will my financial aid package change year to year? 

 How do you handle outside scholarships? Do they lower my award? 

 What is the typical loan debt that a student accrues once they have finished college at this 
institution? 

 When can we expect to receive bills from the college? 

 Are there monthly payment options? 

 Are there extra costs such as parking and lab fees that I need to be aware of?  

Helpful Financial On-Line Planning Tools for Students and Families 
 It is important that students and families begin a conversation about the realities of college costs 
and the many factors that may need to be taken into consideration in addition to choosing the “Best Fit” 
college academically, personal/socially, financially and one they would attend and truly be happy.  

The Following on-line Planning Tools are Available for Families to Use. 

1. The College Board Expected Family Contribution (EFC) Calculator 
This calculation will give you an estimate of what the federal government determines you and your 
family can contribute for college expenses. Go to bit.ly/collegeboardEFC for their EFC Calculator. 

2. Net Price Calculators  
This gives students and families an early estimate of what a specific student may receive for 
financial aid from a specific college. This calculator is mandated by the US Department of 
Education and is found on college websites.  

3. MEFA (Massachusetts Educational Financing Authority)  
A not-for-profit quasi-public entity serving students and families in Massachusetts. www.mefa.org 

4. Federal Student Aid 
Read about the types of financial aid available from the government and other sources. Information 
on eligibility and applying is also available. www.studentaid.ed.gov 
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Understanding Your Financial Aid Award 

Once a college admits you – and crunches the numbers you provided on your financial aid 
applications – it will offer you a “financial aid package” (sometimes called an award). In this 
package are different types of financial aid intended to meet all or part of your financial need for 
one academic year. The size and makeup of a financial aid package is, for many students, a 
major factor in determining which college to choose.  

The Award May Not Cover Everything 
Many aid packages appear to cover all or most college expenses. But not all financial awards 
decrease what you will actually pay out-of-pocket. Before you accept any financial aid, make sure 
that you have reviewed each aid offer carefully and that you understand how it will – and will not – 
reduce your college costs. Here are some guidelines to follow.  

Read the Award Letter Carefully 
An “award letter” describing your aid package in detail usually arrives online or by mail soon after 
you are accepted. In fact, it may be part of your college acceptance notification. The letter will list the 
types and amounts of aid being offered to meet your financial need.  

Aid may be a grant, a scholarship, a loan, or work-study. The amounts in the award letter may be 
estimates, but you can count on receiving aid fairly close to those estimates if you accept the aid 
promptly.  

The letter may also offer aid that does not count toward meeting your financial need, such as an 
unsubsidized Stafford Loan or a PLUS Loan. 

The award letter should also include: 

 A breakdown of the college’s Cost of Attendance (COA) 
 Your Expected Family Contribution (EFC) 
 The amount of your financial need the college is meeting 
 The deadline for accepting the aid offered 
 How and when the money will be disbursed 
 The academic period the award covers 
 The process for accepting or declining aid 
 Any additional documentation needed 

 
The content of award letters, however, can vary dramatically from college to college. It may not 
contain all the information listed above. For example, some colleges omit the COA or do not show 
all its components. Award letters may use terminology and acronyms that you do not recognize. 
Before accepting any aid, be sure to ask the financial aid office for missing information and 
clarification of anything you don’t understand.  

Identify Aid That Reduces College Costs 
Although you aid package may seem to cover most or all of your financial need, not all aid actually 
reduces your college cost. 

Gift aid (scholarships and grants) does reduce your college cost. To identify gift aid, look for 
words like “scholarship” or “grant” in your award letter. Sources for gift aid may be the federal 
government, the state, or the college itself. For example, Pell Grants are federal gift aid for lower-
income families. 
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Self-help aid (loans and work-study) does not reduce your college costs. For example, the college 
may award you a federally subsidized Stafford loan, or loans provided by the state or the college. If 
you qualify for work-study, your award letter will list the maximum amount that you can earn from a 
work-study job during an academic period. You might have the option to convert all or a portion of 
your work-study aid to a loan, or vice versa.  

Figure Out Your “Net Price” to Attend 
Let’s say someone gave you a gift of $1,000 towards buying a $3,000 car. Your “net price” (what you pay 
out of your own pocket) is $2,000 Let’s say you decide to cover that $2,000 with a loan. Your net price is 
still $2,000 even though you did not pay that amount up front. 

Financing a college education works the same way. Gift aid reduces your cost dollar for dollar. Self-help 
aid simply makes it easier for you to pay for college out of your own pocket. To figure your net price for 
one year of college, subtract your total gift aid from the college’s full cost of attendance. The resulting 
number is the dollar amount you will have to cover, whether you use loans, income, or savings.  

If an award letter provides a “net price” figure, look at it closely. It may treat loans and work-study as aid 
that reduces your net price, when in fact these types of aid do not. Your actual net price always includes 
the dollar amount of loans or work-study aid. 

Compare Aid Packages 
Comparing aid packages from different colleges can be tricky because there is not standard approach to 
award letters. Here are some tips to ensure you are comparing apples to apples.  

 Be sure the Cost of Attendance (COA) contains the same elements for each college. The major 
components of a college’s cost of attendance are tuition and fees, room and board, books and supplies, 
local transportation, and personal expenses. If the college does not show the components of its COA or 
does not show all components, ask the financial aid office for a full COA breakdown. 

 Separately add up all gift aid and self-help aid for each college. For each award letter, identify 
every offer of gift aid and self-help aid and their amounts. Then total up all gift aid and all self-help aid.  

 Run the numbers for each college. Once you know each school’s full COA and the total amount of 
gift and self-help aid, you can compare the net price of each college. Simply subtract the total gift aid 
from each college’s cost of attendance. To understand how much debt and work commitment you might 
take on, compare the total self-help aid offered by each college, plus any other loans you might get to 
cover your unmet need or your estimated (EFC). Ultimately, you may not choose the college with the 
lowest net price or the college that will put you in the least amount of debt, but the information can be 
invaluable when making your final college decision.  

Before You Accept 
 Check the loan terms and conditions. Make sure that you know the interest rate, fees, how many 

years you have to pay off the loan, whether the loan is a student or parent obligation, and whether the 
interest is subsidized or unsubsidized. Make sure that you or your family can afford to make the 
payments.  

 Find out what happens after the first year. Usually, your aid award is good for only one year. Find 
out whether the college typical offers less gift aid and more loan aid after the freshman year. Find out if 
your scholarships are renewable for subsequent years and what the requirements are for renewal.  

 Identify any strings attached. Many scholarships and grants require students to maintain a certain 
GPA and take a specific number of course credits to remain eligible for the aid. Don’t wait until your 
scholarship or grant has been cancelled to learn about these requirements.  
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 Find out the college’s policy on outside scholarships. Colleges require you to report any 
outside scholarships you won, which may affect your financial aid package. Some colleges 
apply the scholarship to any unmet need, some will reduce your loans, and others will reduce 
your gift aid. If the total amount of your aid plus any outside scholarships is more than the 
college’s COA, your financial aid package may be reduced. 

 Understand how you will receive the financial aid. Colleges normally deduct your financial aid 
from your college bill. The school usually will give any excess funds to you by check or electronic 
transfer. You may have the option of applying the excess funds to your next college term.  

Accepting and Declining Aid 
You don’t have to accept every offer of aid. For example, you may decide to accept a subsidized 
loan, but not an unsubsidized loan. If you change your mind later, the rejected aid will usually not 
be reinstated for the same academic year. Nor will the college increase other aid to make up for 
the aid you rejected. Your award letter should explain these consequences. Accept or decline each 
aid offer as soon as you are comfortable and certainly before the acceptance deadline. 

Taking Care of Your EFC and Unmet Need 
If your total award does not meet your full financial need, or you need help covering your EFC, you 
have options. You may be able to take out a private education loan. Your parents may qualify for a 
PLUS loan. You can ask the college about staggered payment plans. You can also review your 
situation with the financial aid office. If your financial circumstances have changed since you filed 
your FAFSA, the office may be able to adjust your package.  

Some financial aid packages offer welcome relief from daunting college expenses. Others may be 
disappointing. Weighing your hopes and dreams against the actual cost of a college education is a 
sobering moment. But the more savvy you are about financial aid, the more able you will be to 
make a solid, informed decision about where to spend your college years.  

Questions To Ask Regarding Merit Scholarships 
1. Does your college/university offer merit scholarships? 

2. Does your college/university offer athletic scholarships or other non-academic scholarships, 
i.e. band, leadership, etc.? 

3. Which office awards merit scholarships? 

4. What are the selection criteria? Are there different criteria for different scholarships? 

5. Are there set values for the scholarships or do they vary? 

6. Will the scholarship increase as tuition increases? 

7. Is there a separate application or interview required? 

8. Do I need to apply for financial aid to be considered? 

9. Do I need to take a test to qualify? 

10. What are the deadlines, if any? 

11. Do I need to participate in a program to keep the award? 

12. If I apply and qualify for need-based awards, what happens to my merit scholarship? 

13. What are the requirements to renew the scholarship in future years? Is it a four-year 
scholarship? 

14. If I lose the scholarship for poor academic performance, can it be reinstated? 

15. If I don’t receive a scholarship in my first year, can I qualify in subsequent years? 

16. Are there general requirements for consideration of an endowed scholarship, i.e., financial 
need, GPA, SAT/ACT scores, etc.?    
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Scholarships 

There are two categories of scholarships 

 Regional, state, area local and national scholarships 
 WHS local scholarships 

Regional, State, Area Local and National Scholarships 
As the school counseling office starts to receive regional, state, area, local and national 

scholarships, we make these scholarships available through Naviance and in the school counseling 
office. Parents may want to consider reviewing these scholarships and sharing information with your 
son or daughter given their busy schedule.  

To view a list of these Scholarships, sign into your Naviance Account: 
1. Select the College Tab 

2. Scroll Down and Select “Scholarship and Money” 

3. Select the Browser by Category Box. 

4. Select Local WHS from the drop down box. 

Each scholarship is listed by name with the criteria, amount, and relevant information.  

You can research for other scholarships on your own as well. fastweb.com and 
studentscholarships.org are great resources! 

 
WHS Local Scholarships 

The Westborough High School Scholarships are presented at graduation. We are fortunate to 
be a part of a very generous community who is willing to invest in the future of our graduates through 
these scholarships. The application for the WHS Scholarships will be available on Naviance starting 
in March/April of senior year. The deadline date to complete and submit this application through 
Naviance will be announced in the Spring. Instructions to apply for these scholarships will also be 
provided.  

To access the WHS Scholarship Application when available, sign into your  
Naviance Account: 

1. Select “About Me” 

2. On the left side, you will see “Surveys to be Taken” 

3. Select WHS Scholarship Application 2018 and complete the application 

Please email or call your assigned counselor for further questions.  
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Comparison of Stanley Z. Koplik and John & Abigail Adams Scholarships 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Additional information is available on the following websites: 

Koplik: www.doe.mass.edu/FamComm/Student/mastery.html 
John and Abigail Adams: www.doe.mass.edu/mcas/adams.html 

Please Note: While a student may receive both the Adams Scholarship and the Koplik Certificate, 
 ONLY ONE may be used to waive tuition. The other will be considered recognition of 
 outstanding achievement. 

 
 

Stanley Z. Koplik Certificate of Mastery  
with Distinction Award 

John and Abigail Adams Scholarship 

Students qualify for the Koplik certificate by 1) scoring 
at  the Advanced  level  on  the  grade  10 MCAS  test  in 
English  Language Arts  (ELA), Mathematics, or Science 
and Technology/Engineering and Proficient or higher in 
the  other  two  subject  tests  and  2)  Demonstrating 
additional academic achievements on AP and/or SAT II 
(subject tests) Exams. The Koplik certificate provides a 
tuition  waiver  to  a  Massachusetts  state  college  or 
university. 

Students qualify for the Adams Scholarship by 1) 
scoring at the Advanced and Proficient levels on 
grade 10 MCAS tests and 2) having a combined 
score that places them in the top 25% of students in 
their district. The Adams scholarship provides a 
tuition waiver to a Massachusetts state college or 
university. 

Students may take the grade 10 MCAS tests * a second 
time in grade 11 in an attempt to meet the eligibility 
requirements for the Koplik certificate. 
 *STE re‐take added per Commissioner’s Update 12/22/11 

Students are not allowed to take grade 10 MCAS 
tests a second time. The Adams scholarship is based 
on first time grade 10 test takers.   

Students must submit an application for the Koplik 
award to their guidance counselor by the beginning of 
May of their senior year.  

There is no application for the Adams scholarship 
award. Students who qualify for the scholarship 
receive an award letter in the fall of their senior 
year. 

In order to use the award, students must present a 
copy of their certificate to the financial aid office at the 
Massachusetts state college or university they plan to 
attend and file the Free Application for Federal 
Student Aid.  

In order to use the award, students must present 
their award letter to the financial aid office of the 
Massachusetts state college or university they plan 
to attend and file the Free Application for Federal 
Student Aid.  

The tuition waiver must be used in the fall of the year 
the student graduates from high school. 

The tuition waiver must be used within 6 years of a 
student’s high school graduation. 

The tuition waiver is in effect for eight consecutive 
semesters provided that the student maintains a 
cumulative GPA of 3.3 or higher. If the GPA falls below 
3.3 the student loses the tuition waiver.   

The tuition waiver is in effect for eight semesters 
provided that the student maintains a cumulative 
GPA of 3.0 or higher. If the GPA falls below 3.0 the 
student loses the tuition waiver.   

The tuition waiver applies to all Massachusetts public 
state colleges and universities. 

The tuition waiver applies to all Massachusetts 
public state colleges and universities with the 
exception of the Massachusetts College of Art and 
Design.   

A student who receives both the Koplik Scholarship 
and a Pell Grant is eligible for funds through the 
Academic Competitiveness (AC) Grant.   

A student who receives both the Adams Scholarship 
and a Pell Grant is not automatically eligible for 
funds through the Academic Competitiveness (AC) 
Grant.   
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Services for Students with Learning Disabilities 

Services Basics 
All colleges and universities have programs or services that respond to the needs of students 

with learning disabilities. This page will help you gather the necessary information to find a match 
between your needs and the array of options available. 

Before starting your college search, you and your parents should talk to your School Counselor, 
classroom teachers, and special education teacher if applicable; to be clear about the specific services 
you will need in a college. The best college or university for you is the one that meets your individual 
needs and academic goals. 

Accommodations - Without Fee 
In compliance with Section 504 of the Rehabilitation Act of 1973 and the Americans with 

Disabilities Act of 1990, accommodations for eligible students are available without fee at all colleges. 
Eligibility under these statutes is determined case-by-case based on documentation of a learning 
disability or AD/HD. The disability must currently substantially limit a major life activity, including 
learning.  

Fee-For-Service Programs 
In addition to these accommodations, many universities also offer a comprehensive fee-for-

service program staffed by professionals with advanced degrees.  

Questions and Considerations for Students with Learning Disabilities 

List the services you will need, and ask for specific details about how you would receive these. 
(Whom to see, what are the services, when are they given, by whom, and where are they provided?) 

 What services are available without fee?  

 What documentation of my learning disability is required?  

 Who is responsible for coordinating services for students with learning disabilities? Is this a 
full-time permanent position?  

 Does availability of these services depend on the enlightenment and good will of each 
instructor or is it .established by school policy?  

 How hard must students advocate for themselves to get special services?  

 How many students with learning disabilities are in the school?  

 Is faculty responsive to the needs of students with learning disabilities?  

 Is there a learning center where content tutoring is available for all students?  

 Are there course modifications for students with learning disabilities?  

General Questions About Admissions for Learning Disabled Students   
 Is there a separate procedure for admission to the learning disability program?  

 Are SAT or ACT examinations required?  

 What documentation is required for admission in addition to standard requirements?  

 Is a personal interview required?  

 Is any special testing required? If so, what tests and who should administer the testing? 
How recent do tests have to be?  

 Are there different application deadlines for special programs available?  
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Transition from High School to College for Students with Disabilities 
Adapted from Literature for NCLD by Colleen Lewis,  

Director Office of Disability Services, Columbia University 
 

Transition Checklist 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

While still in high school you need to: 

1. Find out about your disability: 

 Talk to your parents, high school special education teacher, or school counselor to 
learn about your specific disabilities. 

 Understand the academic impact of your disability. 

 Understand your areas of strength and weakness. 

 Understand how your disability might affect future employment and/or career 
choices. 

 Make sure that you have current documentation (request updated testing or a re-
evaluation before you leave high school). 

 Read your disability documentation and understand what it says.   

High School College 

Special Education model 
 School personnel “find you”. 

Accommodations Model 
 You must request help; no one will come 

to find you. 

Where you receive services 
 Special Education classroom, resources 

room, related service provider room  
(e.g. speech). 

Where you receive services 
 Differs from one school to another (“Office 

of Disability Support Services,” “Disabled 
Student Services,” “Special Services”,…) 

Documentation 
 Coordinated by school psychologist or 

other appointed staff person 
 Team develops IEP or 504 Plan from 

documentation and test results. 

Documentation 
 You must provide “proof” of your disability 

(e.g. educational testing, HS records, 
independent reports from medical and/or 
mental health professionals). 

 Colleges can set their own guidelines for 
documentation (e.g. no more than 3 years 
old, adult assessment measures, etc.). 

 High schools are not required to do a 
comprehensive evaluation before 
graduation. 

Special Education Law 
 The Individuals with Disabilities 

Education Act (IDEA) provides the 
mandate and funding to schools for in-
school special education services as 
well as transportation/buses to school, 
physical, occupational, speech therapy, 
and tutoring. 

Civil Rights Law 
 American with Disabilities Act (ADA) and 

Section 504 of the Rehabilitation 
 Colleges are required only to offer 

accommodations & support services; not 
services of a personal nature.  

 Tutoring is not required under ADA. Some 
colleges offer tutoring through disability 
services and some colleges have tutoring 
centers for all students.  

 Foreign Language waivers & other course 
substitutions are not automatic. 
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2. Actively participate in all transition related meetings (i.e. IEP, 504) 

 Participate in self-advocacy training. 

 Learn to express your current and future needs, concerns, interests, and preferences. 

 Know what your rights & responsibilities are and what the grievance procedures are at your 
selected colleges. 

3. Develop a personal information file with disability related information: 

 Disability documentation 

 Current high school records (e.g. grade transcript, standardized achievement testing 
scores). 

 Medical records (if relevant to educational progress). 

 Copy of current IEP or 504 Plan. 

 College Entrance Exam results/info (SAT, ACT). 

 Psychological and educational evaluation records. 

4. Select and Plan College Choices 

 Select the colleges you’d consider attending (Important tip: DO NOT choose schools by the 
amount of services that they offer; make your initial selections based on whether the school 
offers the characteristics and programs of study that most interest you) 

 Visit each campus. (Make sure to meet the person(s) in charge of the Office of Disability 
Services.) 

 Do your homework! Consider: 

 What services/programs each prospective college provides through their disability 
support office or other office that handles disability accommodations? 

 How often are services available? Are the service providers on campus and available on 
an as-needed basis? 

Guides for Students with Learning Disabilities and/or ADD/ADHD 
Self-Advocacy Skills for Students with Learning Disabilities 

 Author:  Henry B. Reif 
 Publisher:  Dude Publishing 

The K&W Guide to Colleges for Students with Learning Disabilities or  
Attention Deficit/Hyperactivity Disorder (ADHD) 

 Author:  Marybeth Kravets & Amy Wax  
 Publisher:  Kravets, Wax & Associates, and The Princeton Review, Inc.  

The Colleges That Change Lives 

 Author:  Lauren Pope  
 Publisher:  Penguin Books 
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Military Options 

Enlisting in the U.S. Military 
Joining the United States military is a career path that many take after high school because of the 
numerous benefits that come with it. Although a career in the armed forces can be a dangerous job in 
some cases, you can also receive several benefits that you cannot get from many other jobs available in 
the civilian sector.  

Education Benefits 
One of the primary benefits that come with joining the military is the educational programs. When you get 
into the military, you can get access to the GI Bill. This gives you a certain amount of money to pay for 
your post-secondary education. You can get money to pay for your tuition as well as for your living 
expenses. You can also get some training in various college-level classes while you are in the military. 

Health Care 
Another major benefit of joining the military is the health care that comes with it.  When you are in the 
active military duty, in the National Guard or in the Army Reserves, you get access to a program known as 
TRICARE. This is a military health care plan that basically pays for any medical expenses you may need. 
This plan also pays for any of the expenses that your family may need while you are in the military. If you 
get treated at military treatment facilities or MTFs, you do not even have a deductible or co-pay to worry 
about. 

Bonuses 
As a way to recruit new military personnel, the government has set up a bonus program. This bonus 
program can pay you a large amount of money as soon as you enlist in the military. The incentives that 
are being offered to join the military are constantly changed, but they can be substantial depending on a 
particular situation. In some cases, you could get up to $40,000 in bonus money just for joining a certain 
branch of the military. 

Skill Set that Employers Want 
Employers are finding that all veterans of all ranks have marketable technical and leadership skills.  
People with a military background also possess numerous attributes, including loyalty, leadership ability, 
respect, integrity, duty, reliability, and working as team members, that employers value in their employees. 

Serving the Country 
Another benefit of joining the military is that you get to serve your country and make a difference in the 
world. You get to help protect the country and do what many civilians cannot do. During military conflicts, it 
can be a very dangerous job, but it is one of the most honorable jobs available. 

If you are interested in exploring careers in the military, contact a local recruiter to set up an appointment 
to learn more about the enlisting process. See contact information below. 

US Navy Recruiting US Marines Recruiting 
100 Erdman Way, Leominster, MA  186 Main Street, Marlborough MA 
(978) 466-3867 (508) 303-0908 

US Army Recruiting US Air Force Recruiting 
328 Worcester Road, Framingham MA 255 Park Avenue, Worcester MA 
(508) 753-1255  (508) 926-3799 

US Coast Guard Recruiting 
47 Eagle Street, Providence RI 
(401) 421-1291 

*U.S. Bureau of Labor and Statistics, Web site:  www.bls.gov 
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Service Academies and ROTC Scholarship Programs 
While all juniors should begin exploring possible educational programs following 

graduation, those interested in the Service Academies and the ROTC. Scholarship programs 
must begin as soon as possible to insure that they receive full consideration. SATs and/or ACTs 
should be taken by May of the junior year. Open houses can be visited during the summer. 

The first step in securing an appointment to one of the academies is to request a Pre-
Candidate questionnaire. 

The Academies 

Admissions Office 
U.S. Military Academy 
Building 606 
West Point, NY 10996-1797 
845-938-4041 
www.usma.edu/admissions 

Admissions Office 
U. S. Air Force Academy 
2304 Cadet Drive, Suite 200 
U.S.A.F. Academy, CO 80840-5025 
800-443-9266 
www.usafa.af.mil 

Admissions Office 
U.S. Naval Academy  
117 Decatur Road   
Annapolis, MD 21402-5018 
410-293-4361 
www.nadn.navy.mil/admissions 

Admissions Office 
U.S. Merchant Marine Academy 
300 Steamboat Road 
Kings Point, NY 10024 
800-732-6267 
www.usmma.edu/admissions 

The second step is to write to each of your senators and your congressman and ask that 
they consider you as one of their nominees. In this letter you should indicate your first, second, 
third, and fourth choices for academies as well as: 

 Name, address, and telephone number 
 Date of birth and Social Security Number 
 High school name and year of graduation 
 Names of your parents 

Your request for consideration should be sent to: 
 The Honorable Elizabeth Warren 

John F. Kennedy Federal Building, Suite 2400 
15 New Sudbury Street 
Boston, MA 02203 
(617) 565-3170 

 The Honorable Edward J. Markey 
John F. Kennedy Federal Building, Suite 975 
15 New Sudbury Street 
Boston, MA   02203 
(617) 565-8519 

 Congressman James McGovern 
Worcester Office: 
12 E. Worcester Street, Suite 1 
Worcester, MA  01604 
(508) 754-0982 

Deadline for applications is November 1st. 
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The Coast Guard Academy has an admissions procedure similar to other highly 
competitive colleges. However, there is no nomination process involved.  Write directly for 
an application: 
 

 
 
 
 
 
 
 
 

Minimum Preparation While in High School: 

 English 4 years 
 Math (through Calculus) 4 years 
 Foreign Language 2 years 
 Laboratory Science 2 years 
 American History 1 year 

ROTC Scholarship programs involve a competitive application process as well. In 
addition to the written application, candidates must undergo a physical examination, 
formal interview, and a physical abilities test. The first step in the process is to contact 
the local recruiting station for an application. 

Admissions Office 
U.S. Coast Guard Academy 

31 Mohegan Avenue 
New London, CT   06320-4195 

860-444-8500 
www.cga.edu/admissions/admissions.htm 
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College Athletics 

NCAA Eligibility Basics 

 
 
 
 
 
 
 

 
 

 

Thinking about playing sports while in college? 

Are you being recruited by a college coach? 
 

NCAA Eligibility Division I & II 

Students must register on NCAA Eligibility Center: 

 www.eligibilitycenter.org/ 

 Review Academic Standards (Division I & II) 

 Graduate from high school 

 Complete a minimum of 16 core courses for Division I & II 

 Earn a minimum required GPA in core courses 

 Earn a qualifying test score on either the SAT or ACT 

 Request final amateurism certification from the NCAA Eligibility Center 

***Students are responsible to review NCAA approved courses at WHS 

NCAA Eligibility Division III 
 Division III colleges and universities set their own admission standards.  

The NCAA does not set initial eligibility requirements in Division III. 
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Guidelines for College Bound Athletes 
If you intend to participate in Division I or II athletics as a freshman you must register 

and be certified by the NCAA Eligibility Center. Prospective Division III athletes are not held 
to NCAA Division I or II requirements, but are encouraged to check with their prospective 
schools to learn about their particular requirements and registration processes. 

Web site: www.eligibilitycenter.org 

Meeting NCAA Academic Requirements 
In order to compete in Division I or II athletics, you MUST meet academic 

requirements that are based on Grade Point Average (GPA) and SAT/ACT scores. All 
prospective NCAA athletes are required to take either the SAT or ACT. NCAA Division I and 
II require 16 core academic courses to be eligible; NCAA specifies which courses are 
approved and which are not. Go to www.eligibilitycenter.org to view these eligibility 
requirements.  

Recruitment Rules for Division I and II Athletics 

Contacts:  In all sports other than football and basketball, phone calls from faculty members 
and coaches are not permitted until July 1st after completion of your junior year. 
After this, the coach is limited to one phone call a week to either you or your 
parents. You may contact a coach as much as you wish. 

Visits:  Coaches are allowed seven opportunities to set up recruiting visits or 
meetings during the academic year; however, these visits are limited to one 
per week.  

Official Visits:   Any time after your first day of classes of senior year you are allowed ONE 
expense-paid visit. This can only occur after the coach has received an 
official SAT/ACT score and a high school transcript.  

College Information for Athletes 
NCAA:  As a reminder, students who might participate in sports at Division I & II colleges must be 
approved through the NCAA Eligibility Center. This process can be started after junior year. For 
more specific information and to learn how to register, visit the NCAA Clearinghouse website at 
www.eligibilitycenter.org 

Questions To Ask During Your Visit:  Before you decide to make your first visit to a college, 
it's a good idea to think carefully about the kind of information you are going to need in order to 
eventually make your decision. Once you do, you'll be able to ask the right kinds of questions. The 
following are some good ones to get you started. 

Ask the College Athletic Recruiter (most likely a coach): 
1. What position do you want me to play, and how many others are you recruiting for the same 

position? 

2. What is your philosophy of offense? Defense? Are you considering any changes? 

3. Will I be red shirted? 

4. If I need a fifth year, will you finance it? 

5. What happens to my scholarship if I am injured or ineligible? 

6. What kind of academic support is in place for athletes?  
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7. Are all injuries handled by the school's insurance policy? 

8. If injured, may I use my family doctor? Who determines my fitness to compete after an injury? 

9. What is expected of players during the off season? 

Ask of the Players at the College: 

1. What does your day typically look like? In season? Off-season? 

2. Approximately how many hours do you study? 

3. What, generally, are the attitudes of professors in different fields of study? In my 
field of study towards athletes? 

4. How do you like the living arrangements? 

5. Who is available to help you if you have academic problems? 

Ask of the Non-Athletes at the College: 

1. What do you think of the quality of education you are receiving at this college? 

2. If you had to do it over again, would you choose this college to attend? Why? 

3. What is the general opinion of athletes on this campus? 

Ask of School Officials/Admissions Officers: 

1. What is the graduation rate for athletes? In my sport? 

2. About how long does it take someone in my sport to earn a degree from this college? 

3. What is my eligibility for additional financial aid? 

Vocabulary for Athletes 
NCAA - The National Collegiate Athletic Association; administers 23 college sports and 
championships for those supports.  Enforces NCAA rules and oversees scholarships. 

NCAA Eligibility Standards - NCAA academic standards Re: core courses, grades and test 
scores for athletes needed in order to qualify for Divisions I, II, and III. 

Division I Schools- Offers at least 7 sports for men and women or 6 for men and 8 for women. 
Offers financial aid awards to student athletes. 

Division II Schools - Offers at least 5 sports for men and women or 4 for men and 6 for women. 
Offers financial aid awards to student athletes. 

Division III Schools - Offers at least 5 sports for men and women. No financial aid awards to 
student athletes. 

Core Courses - Courses that your high school offers that have been approved as NCAA Core 
Courses and are therefore used for eligibility determinations. 
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Gap Year Programs 

American Gap Association A standards-setting organization for Gap Years that is 
recognized as such by the US Department of Justice and the Federal Trade 
Commission. Find lists of accredited and pending Gap Year programs and 
organizations. http://www.americangap.org/ 

LEAPnow  has long been a leader in alternative education. The program specializes in 
unique semester-long and full-year experiential programs in the U.S. and abroad. All 
programs feature a balanced blend of language study, cultural immersion, service and 
environmental work, and outdoor adventure.  

Idealist/Action Without Borders  Over 35,000 nonprofit and community organizations in 165 
countries which can be researched by name, location or mission. Thousands of volunteer 
opportunities in local communities and around the world, and a list of organizations that can help 
you volunteer abroad. Idealist is the best Nonprofit Career Center on the Web, with hundreds of 
job and internship listings. 

Global Volunteers  Global Volunteers' goal is to help establish a foundation for peace through 
mutual international, cross-cultural understanding. As the preeminent private, non-profit, non-
sectarian organization offering volunteer vacations worldwide, Global Volunteers mobilizes some 
150 service-learning team’s year-around to work in 19 countries on five continents. 

Americorps NCCC  This is a ten-month residential service program. Participants live in one of 
five regional campuses and focus on environmental, public safety, or disaster relief issues. 
Members will help to meet the needs of the community through individual and community efforts.  
(800-942-2677) 

Americorps VISTA This program is similar to Americorps NCCC; however, participants live in 
the disadvantaged communities they serve.  

CityYear  This is a national service organization where participants devote one year to 
community service. The program focuses on building leadership skills and civic responsibility. 
Participants are paid a weekly stipend and receive health coverage. Examples of service include 
coordinating after-school programs, renovating houses for homeless, or serving as a teacher’s 
aide.   

Class Afloat  This program is designed to have students work as crewmember aboard the S/V 
Concordia and sail the world for one academic year. In addition to the responsibilities of being a 
crewmember, students also complete an academic curriculum. It is open to students in grade 11, 
12 and the junior college level.  
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Crossroads  This is an experimental learning program for recent high school graduates 
who are delaying entrance to college for a year. Through carefully selected internships and 
community service experiences, Crossroads provides students with opportunities to explore 
their world and also receive career counseling, leadership seminars, and professional one-
on-one assistance with college selection and application.   

Dynamy  This program is a full academic year beginning with three weeks of outdoor 
adventure followed by three nine-week internships in career fields of interest.  Interns live in 
one of three multi-apartment residences in Worcester, MA.   

GlobalQuest Gap Year  This program offers twelve-week semesters in international 
settings in Thailand that includes experimental learning, reading, individual research, writing 
and oral presentation, and experiencing and learning Thai culture. It is open to high school 
seniors and graduates between high school and college.  

Ithaka  Students complete an experiential and academic program in a work/study of Greek 
culture. Two of the three programs are designed specifically for high school students and 
recent high school grads - the Mentor Program on Greek archeology and the Cultural 
Studies Program on Greek culture.   

Oxford Advanced Studies Program  This postgraduate semester is aimed at US high 
school graduates who wish to study in Oxford for a semester or a year, usually with a view 
to improving their chances of getting into a good college.   

Windsor Mountain (formerly Interlocken)  The Bridge Year Program offers high school 
graduates a transition year of discovery. They are offered two 16-week terms of experiential 
learning through international travel, wilderness and urban adventure, and life skills 
development.  

National Outdoor Leadership  Students learn valuable outdoor experience learning 
outdoor skills, leadership, and wilderness values. Participants may elect to register for the 
10-day session or the semester program in national and international expeditions.  

Outward Bound  With outdoor courses in various parts of the United States and overseas; 
this program has students participate in activities of their choice: sailing, desert trekking, 
sea kayaking, etc.   

Sea Semester  This program consists of various options for high school students to college 
students offering classroom instruction and adventures at sea aboard a 125-foot schooner 
or a 134-foot brigantine. Experience will be gained in oceanography, maritime studies, and 
nautical science through intensive research.  

Nature’s Classroom  Students work as interns teaching children ages 8-14 focusing on 
environmental education, cognitive learning and social dynamics. Interns receive a small 
stipend and room and board.   
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IVPA  The International Volunteer Program offers recent graduates the opportunity to 
volunteer/internships in one of over 30 countries. You go as a group of 10-20 international 
volunteers, you will spend 2-4 weeks working and living in a community. Must be 18 years old 
or older.   

Earthwatch  Students interested in science gain research and travel experience that expands 
their understanding of science and supports their personal growth and career development. 
Most scientific research projects are 10-14 days long but there are one week, three weeks, 
and weekend opportunities available. Students must be at least 16 years old; some projects 
demand that you be at least 18 or older.   

New England Aquarium  This volunteer program offers many different experiences from 
performing research to feeding the fish. Many positions require commitment of at least one full 
day per week and some may pay a small stipend.  

The Road Less Traveled  This program offers students aged 13 –19 wilderness expeditions 
and community service in Western United States, New England, Alaska, Australia, Costa Rica, 
Canada and Nepal. The expeditions vary in length from 8 to 39 days.  

The Student Conservation Association  Offers students and adults the opportunity to work 
on outdoor projects while learning about the environment along with the opportunity to travel 
and explore new areas of the country.   

Habitat for Humanity  Habitat for Humanity International Global Village trips offer participants 
a unique opportunity to support local communities. Team members work along with the host 
community helping to bridge awareness of poverty housing and building decent, affordable 
housing worldwide. Participants can register for one or three week experiences.   

Consulting Sources: 
Center for Interim Programs 
PO Box 2347 
Cambridge, MA 02238 
617-547-0980 
www.interimprograms.com  This is a fee-charging counseling organization which offers referral 
to summer or one-year programs designed for high school seniors before they go on to 
college. This program assists with helping students locate the most suitable interim year 
program. Contact Cornelius Bull, Box 3247, Cambridge, MA 02238 

Taking Off 
PO Box 104 
Newton Highlands, MA 02161 
617-630-1606 
www.takingoff.net  This is a consulting service for students who are taking time off from a 
traditional classroom to pursue experiential learning. It helps students find and secure 
experiential opportunities.  
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Career Information 

Workforce Central Career Center 
http://www.workforcecentralma.org/yourth-services (508) 799-1600 
 
Workforce Central Career Center offers services to provide employment and training opportunities to 
In-School and Out-of-School youth in collaboration with our community partners who receive a grant or 
contract. Programs vary in design. Services may include one or more of the following: Work Readiness 
and Job Search Assistance, Work Experience/Internship Opportunities, Training, Counseling and 
Mentoring, Career Development, Adult Mentoring and Follow-up services.  
 
Youth service programs include HSE (High School Equivalency Exam Preparation), Occupational Skills 
Training, MCAS (Massachusetts Comprehensive Assessment System Test Preparation), Connecting 
Activities (Workplace Skills Training) and Youth Works/Summer Employment.  

Career Interest Exploration – The Holland Code 
(Adapted from http://careerplanning.about.com/) 
 
Dr. John Holland, a psychologist, theorized that there were six personality types into which people 
could be categorized: Realistic, Investigative, Artistic, Social, Enterprising and Conventional (often 
seen as RIASEC). According to Dr. Holland, an individual's interests and how he or she approaches 
life situations would determine his or her type. More about each type later. Since individuals are multi-
faceted, Holland realized that one wouldn't simply fall into a single category. Most people would fall 
into multiple categories. Each letter of your Holland Code represents the top three types into which 
you could be categorized, based on each one's first letter. For example, your code may be CES 
(Conventional, Enterprising, Social).  
 
A second part to Dr. Holland's theory is that, in addition to being able to categorize individuals into six 
distinct types, occupations could be classified in the same way. So, if we can classify people and 
classify occupations, we can then make matches between the two. 

 
More About RIASEC: The Six Types 

 Realistic [R]: A realistic person prefers concrete tasks. He or she likes working alone or with 
other realistic people. Some of the occupations included in this category are engineer, plumber, 
audio and video equipment technician, chemist, dentist, furniture finisher and rail car repairer. 

 Investigative [I]: Someone who is investigative likes to use his or her abstract or analytical skills 
to figure things out. He or she is a "thinker" who strives to complete tasks and often prefers to do 
so independently. These are a few investigative occupations: sociologist, political scientist, 
psychologist and economist. 

 Artistic [A]: The artistic members of our society like to create things. They are imaginative and 
usually extroverted. Artistic occupations include reporter, creative writer, performing artist 
(including actor, singer and dancer) and fashion designer. 

 Social [S]: A social person prefers interacting with people. He or she tends to be concerned with 
social problems and wants to help others. Here are some social occupations: home health aide, 
certified nurse's aide, occupational therapist assistant or aide, teacher and clergy member. 

 Enterprising [E]: Those who are enterprising lean toward leadership roles. They are willing to 
take on challenges and are extroverted. They can be aggressive as well. Enterprising 
occupations include restaurant host or hostess, retail salesperson, attorney, chief executive, chef 
and wholesale or retail buyer.  
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 Conventional [C]: Someone who is conventional prefers structured tasks and tending to 
details. He or she is often conservative. These are some conventional occupations: 
accountant, bookkeeper, actuary, human resources assistant and loan interviewer. 

Students can use the Career Interest Profiler on Naviance to identify their own Holland Code 
and discover different careers that match their type. 

Career Clusters 
(Adapted from Naviance) 

Career clusters are ways of grouping careers with common features and skills. Careers grouped into 
the same cluster typically require similar education and training. Exploring clusters can be a useful way 
to find a good career match; especially if you have general areas of interest but are not sure what 
specific careers match those interests. Career clusters can also help you better understand how your 
coursework in school can prepare you for certain types of careers.  Career Clusters are also separated 
into different Pathways. Pathways are grouped by common knowledge and skills required of 
occupations in these career fields. Each pathway provides instruction as a basis for success in an array 
of careers and educational pursuits. 

Understanding the different Career Clusters (Visit Naviance for additional details on these Career 
Clusters, including career outlooks, needed education or licensure credentials, related careers and plans 
of study): 

Agriculture, Food and Natural Resources - This diverse Career Cluster prepares learners for careers 
in the planning, implementation, production, management, processing, and/or marketing of agricultural 
commodities and services, including food, fiber, wood products, natural resources, horticulture, and 
other plant and animal products. It also includes related professional, technical and educational 
services. 

Architecture and Construction - Architecture and construction comprise one of the largest industries 
in the United States. Based on the latest statistics, this career cluster has 9.1 million jobs. In the next 
few years, many new jobs will be added and many employment opportunities will result from the need to 
replace experienced workers who leave jobs. 

Arts, Audio/Video Technology and Communications - Careers in Audio-Video Communications 
Technology, Telecommunications or Printing Technology require strong backgrounds in computer and 
electronic-based technology and a solid foundation in math and science. All pathways require the ability 
to communicate effectively in both oral and written form. In addition, the creative aspects of this cluster 
are rapidly merging with the technological, making it even more challenging. Preparation for careers in 
this cluster must begin in the elementary grades and continue through high school, allowing students to 
gain experience in the performing and visual arts as well as in the academic foundations.  

Business Management and Administration - The Business Management and Administration Cluster 
prepares learners for careers in planning, organizing, directing and evaluating business functions 
essential to efficient and productive business operations. Career opportunities are available in every 
sector of the economy and require specific skills in organization, time management, customer service 
and communication.  

Education and Training - This diverse Career Cluster prepares learners for careers in planning, 
managing and providing education and training services, and related learning support services. Millions 
of learners each year train for careers in education and training in a variety of settings that offer 
academic instruction, career technical instruction, and other education and training services. 

 Finance - The Finance Cluster prepares learners for careers in financial and investment planning, 
banking, insurance and business financial management. Career opportunities are available in every 
sector of the economy and require specific skills in organization, time management, customer service 
and communication. 
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Government and Public Administration - Government affects Americans in countless ways. In a 
democratic society, government is the means of expressing the public will. This includes a variety of 
activities. In fact, virtually every occupation can be found within government. There are, however, some 
activities that are unique to government. The federal government defends us from foreign aggression; 
represents American interests abroad; deliberates, passes and enforces laws; and administers many 
different programs. State and local governments pass laws or ordinances and provide vital services to 
constituents. There are many opportunities in government in every career area. The Government and 
Public Administration Career Cluster focuses on those careers that are unique to government and not 
contained in another Career Cluster. 

Education and Training - This diverse Career Cluster prepares learners for careers in planning, 
managing and providing education and training services, and related learning support services. Millions of 
learners each year train for careers in education and training in a variety of settings that offer academic 
instruction, career technical instruction, and other education and training services. 

Finance - The Finance Cluster prepares learners for careers in financial and investment planning, 
banking, insurance and business financial management. Career opportunities are available in every 
sector of the economy and require specific skills in organization, time management, customer service and 
communication. 

Government and Public Administration - Government affects Americans in countless ways. In a 
democratic society, government is the means of expressing the public will. This includes a variety of 
activities. In fact, virtually every occupation can be found within government. There are, however, some 
activities that are unique to government. The federal government defends us from foreign aggression; 
represents American interests abroad; deliberates, passes and enforces laws; and administers many 
different programs. State and local governments pass laws or ordinances and provide vital services to 
constituents. There are many opportunities in government in every career area. The Government and 
Public Administration Career Cluster focuses on those careers that are unique to government and not 
contained in another Career Cluster. 

Health Science - This Career Cluster orients students to careers that promote health, wellness, and 
diagnosis as well as treat injuries and diseases. Some of the careers involve working directly with people, 
while others involve research into diseases or collecting and formatting data and information. Work 
locations are varied and may be in hospitals, medical or dental offices or laboratories, cruise ships, 
medevac units, sports arenas, space centers, or within the community. 

Hospitality and Tourism - The Hospitality and Tourism Cluster prepares learners for careers in the 
management, marketing and operations of restaurants and other food services, lodging, attractions, 
recreational events and travel-related services. Hospitality operations are located in communities 
throughout the world. 

Human Services - This diverse Career Cluster prepares individuals for employment in career pathways 
related to families and human needs, including Consumer Services, Counseling and Mental Health 
Services, Early Childhood Development and Services, Family and Community Services and Personal 
Care Services. 

Information Technology - IT careers involve the design, development, support and management of 
hardware, software, multimedia and systems integration services. The IT industry is a dynamic and 
entrepreneurial working environment that has a revolutionary impact on the economy and society. In 
addition to careers in the IT industry, IT careers are available in every sector of the economy - from 
Financial Services to Medical Services, from Business to Engineering and Environmental Services. A 
career in IT is challenging and ever-changing. Those who pursue jobs in the IT sector will quickly 
discover ongoing opportunities to learn about and work with exciting new technologies that are 
transforming our world. IT education can be obtained in four-year colleges, two-year community 
colleges, technical colleges and institutes, and high schools. Even in times of economic downturn, there 
is still a large market for people with IT skills in organizations of all sizes. 
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Law, Public Safety, Corrections and Security - The Law, Public Safety, Corrections and Security 
Cluster helps prepare students for careers in planning, managing, and providing legal, public safety, 
protective services and homeland security, including professional and technical support services. 

Manufacturing - This diverse Career Cluster prepares learners for careers in planning, managing, 
and performing the processing of materials into intermediate or final products. Careers also include 
related professional and technical support activities such as production planning and control, 
maintenance and manufacturing/process engineering. Industry plays a major role in training and 
career development by supporting apprenticeships, training, joint industry/school programs and 
industry training leading to certification and college credit. 

Hospitality and Tourism - The Hospitality and Tourism Cluster prepares learners for careers in the 
management, marketing and operations of restaurants and other food services, lodging, attractions, 
recreational events and travel-related services. Hospitality operations are located in communities 
throughout the world. 

Human Services - This diverse Career Cluster prepares individuals for employment in career 
pathways related to families and human needs, including Consumer Services, Counseling and 
Mental Health Services, Early Childhood Development and Services, Family and Community 
Services and Personal Care Services. 

Information Technology - IT careers involve the design, development, support and management 
of hardware, software, multimedia and systems integration services. The IT industry is a dynamic 
and entrepreneurial working environment that has a revolutionary impact on the economy and 
society. In addition to careers in the IT industry, IT careers are available in every sector of the 
economy - from Financial Services to Medical Services, from Business to Engineering and 
Environmental Services. A career in IT is challenging and ever-changing. Those who pursue jobs 
in the IT sector will quickly discover ongoing opportunities to learn about and work with exciting 
new technologies that are transforming our world. IT education can be obtained in four-year 
colleges, two-year community colleges, technical colleges and institutes, and high schools. Even in 
times of economic downturn, there is still a large market for people with IT skills in organizations of 
all sizes. 

Law, Public Safety, Corrections and Security - The Law, Public Safety, Corrections and Security 
Cluster helps prepare students for careers in planning, managing, and providing legal, public safety, 
protective services and homeland security, including professional and technical support services. 

Manufacturing - This diverse Career Cluster prepares learners for careers in planning, managing, 
and performing the processing of materials into intermediate or final products. Careers also include 
related professional and technical support activities such as production planning and control, 
maintenance and manufacturing/process engineering. Industry plays a major role in training and 
career development by supporting apprenticeships, training, joint industry/school programs and 
industry training leading to certification and college credit. 

Marketing - This diverse Career Cluster prepares learners for careers in planning, managing and 
performing marketing activities to reach organizational objectives. Different areas include 
communications, management, marketing research, merchandising and professional sales. 

Science, Technology, Engineering and Mathematics - A career in science, technology, 
engineering or mathematics is exciting, challenging, and ever-changing. Learners who pursue one of 
these career fields will be involved in planning, managing, and providing scientific research and 
professional and technical services including laboratory and testing services, and research and 
development services. 

Transportation, Distribution and Logistics - This diverse Career Cluster exposes students to 
careers and businesses involved in the planning, management, and movement of people, materials, 
and products by road, air, rail and water. It also includes related professional and technical support 
services such as infrastructure planning and management, logistic services, and the maintenance of 
mobile equipment and facilities. 
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Careers in Healthcare 

Licensed Practical Nurse – LPN* 
Licensed practical and licensed vocational nurses provide basic medical care, such as checking a 
patient’s blood pressure. 

What Licensed Practical and Licensed Vocational Nurses Do  
Licensed practical nurses (LPNs) and licensed vocational nurses (LVNs) provide basic nursing care. They 
work under the direction of registered nurses and doctors. 

Work Environment 
Licensed practical and licensed vocational nurses work in many settings, including nursing homes and 
extended care facilities, hospitals, physicians' offices, and private homes. Most work full time. 

How to Become a Licensed Practical or Licensed Vocational Nurse 
Licensed practical and licensed vocational nurses must complete a state-approved educational program, 
which typically takes about 1 year to complete. They must also be licensed. 

Pay 
The median annual wage for licensed practical and licensed vocational nurses was $41,540 in 
May 2012. 

Quick Facts: Licensed Practical and Licensed Vocational Nurses 

2012 Median Pay $41,549 per year  
$19.97 per hour 

Entry Level Education Postsecondary non-degree award 
Work Experience in a Related Occupation None 
On-the-Job Training None 
Number of Jobs, 2012 738,400 
Job Outlook, 2012-22 25% (Much faster than average) 
Employment  Change, 2012-22 182,900 

For additional information on programs, please review the following web sites: 

Porter and Chester Institute - http://www.porterchester.com   [License Eligible upon completion] 
Quinsigamond Community College- http://www.qcc.edu    [Associate Degree] 
Assabet Valley Regional Technical School – www.assabetvalleylpn.org [License Eligible upon completion] 
(10 month program) 
Mass Bay Community College – www.massbay.edu  [License Eligible upon completion] 
(10 month program) 
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Radiologic and MRI Technologists* 
Radiologic technologists perform diagnostic imaging examinations, such as x rays, on patients. 
MRI technologists operate magnetic resonance imaging (MRI) scanners to create diagnostic 
images. 

Work Environment 
Radiologic and MRI technologists work in healthcare facilities, and more than half work in 
hospitals. 

How to Become a Radiologic or MRI Technologist 
An associate’s degree is the most common educational path for radiologic technologists. Most 
MRI technologists start out as radiologic technologists and specialize later in their career. 
Technologists must be licensed or certified in some states; requirements vary by state. 

Pay 
The median annual wage for radiologic technologists was $54,620 in May 2012. The median 
annual wage for MRI technologists was $65,360 in May 2012. 

Job Outlook  
Employment of radiologic and MRI technologists is projected to grow 21 percent from 2012 to 
2022, faster than the average for all occupations. As the population grows older, there will be an 
increase in medical conditions, such as breaks and fractures caused by osteoporosis, which can 
require imaging to diagnose them. 

Quick Facts: Radiologic and MRI Technologists 

2012 Median Pay $55,910 per year  
$26.88 per hour 

Entry Level Education Associates Degree 
On-the-Job Training None 
Number of Jobs, 2012 229,300 
Job Outlook, 2012-22 21% (Much faster than average) 

 

For additional information on programs, please see the following web sites: 

Quinsigamond Community - http://www.qcc.edu    [Associate Degree] 
Mass Bay Community College - http://www.massbay.edu [Associate Degree] 
Bunker Hill Community College – www.bhc.mass.edu   
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Dental Hygienists * 

Dental hygienists clean teeth, examine patients for signs of oral diseases such as 
gingivitis, and provide other preventative dental care. They also educate patients on 
ways to improve and maintain good oral health. 

Work Environment 
Almost all dental hygienists work in dentists’ offices, which are clean and well lit. More 
than half of dental hygienists work part time. 

How to Become a Dental Hygienist 
Dental hygienists typically need an associate’s degree in dental hygiene. All states 
require dental hygienists to be licensed; requirements vary by state. 

Pay 
The median annual wage for dental hygienists was $70,210 in May 2012. 

Job Outlook  
Employment of dental hygienists is projected to grow 33 percent from 2012 to 2022, 
much faster than the average for all occupations. Ongoing research linking oral health to 
general health will continue to spur demand for preventative dental services, which are 
often provided by dental hygienists. 
 
 
 
 
 
 
 
 
 
 
 

For additional information on programs, please see the following web sites: 

Quinsigamond Community - http://www.qcc.edu    [Associate Degree] 

  

Quick Facts: Dental Hygienists 

2012 Median Pay $70,210 per year  
$33.75 per hour 

Entry Level Education Associates Degree 
Work Experience in a Related Occupation None 
On-the-Job Training None 
Number of Jobs, 2012 192,800 
Job Outlook, 2012-22 33% (Much faster than average) 
Employment Change, 2012-22 64,200 
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Dental Assistant* 

Dental assistants have many tasks, ranging from providing patient care and taking x rays to 
recordkeeping and scheduling appointments. Their duties vary by state and by the dentists’ 
offices where they work. 

Work Environment 
Almost all dental assistants work in dentists' offices. Most work full time. 

How to Become a Dental Assistant 
There are several possible paths to becoming a dental assistant. Some states require assistants to 
graduate from an accredited program and pass a state exam. In other states, there are no formal 
educational requirements. 

Pay 
The median annual wage for dental assistants was $34,500 in May 2012. 

Job Outlook  
Employment of dental assistants is projected to grow 25 percent from 2012 to 2022, much faster 
than the average for all occupations. Ongoing research linking oral health and general health will 
likely continue to increase the demand for preventive dental services. Emergency medical 
technicians (EMTs) and paramedics care for the sick or injured in emergency EMTs  

 

 

 

 

 

For additional information on programs, please see the following web sites: 

Porter and Chester Institute - http://www.porterchester.com   [Certificate Program] 
Quinsigamond Community College - http://www.qcc.edu  [Certificate Program] 

 

  

Quick Facts: Dental Assistants 

2012 Median Pay $34,500 per year  
$16.59 per hour 

Entry Level Education Postsecondary non-degree award 
On-the-Job Training None 
Number of Jobs, 2012 303,200 
Job Outlook, 2012-22 25% (Much faster than average) 
Employment Change, 2012-22 74,400 
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EMTs and Paramedics* 
Emergency medical technicians (EMTs) and paramedics care for the sick or injured in 
emergency medical settings. People’s lives often depend on their quick reaction and competent 
care. EMTs and paramedics respond to emergency calls, performing medical services and 
transporting patients to medical facilities. 

Work Environment 
Most EMTs and paramedics work full time. EMTs and paramedics experience a much larger than 
average number of work-related injuries or illnesses. 

How to Become an EMT or Paramedic 
All emergency medical technicians (EMTs) and paramedics must complete a postsecondary  
educational program. All states require EMTs and paramedics to be licensed; requirements vary 
by state. 

Pay 
The median annual wage for emergency medical technicians (EMTs) and paramedics was 
$31,020 in May 2012. 

Job Outlook  
Employment of emergency medical technicians (EMTs) and paramedics is projected to grow  
23 percent from 2012 to 2022, much faster than the average for all occupations. 

 

 

 

 

 

 

For additional information on programs, please see the following web sites: 

Quinsigamond Community College - http://www.qcc.edu  [Certificate Program] 
Mass Bay Community College - http://www.massbay.edu  [Certificate Program] 
National EMS Institute – www.rapidsafety.com  

  

Quick Facts: EMT and Paramedics 

2012 Median Pay $31,020 per year  
$14.91 per hour 

Entry Level Education Postsecondary non-degree 
award 

Work Experience in a 
Related Occupation None 

On-the-Job Training None 
Number of Jobs, 2012 239,100 
Job Outlook, 2012-22 23% (Much faster than average) 
Employment Change, 
2012-22 55,300 
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Occupational Therapy Assistant & Aides* 
Occupational therapy assistants and aides help patients develop, recover, and improve the skills 
needed for daily living and working. Occupational therapy assistants are directly involved in 
providing therapy to patients, while occupational therapy aides typically perform support 
activities. Both assistants and aides work under the direction of occupational therapists. 

Work Environment 
Occupational therapy assistants and aides work primarily in occupational therapists’ offices, 
hospitals, and nursing care facilities. Occupational therapy assistants and aides spend much of 
their time on their feet setting up equipment and, in the case of assistants, working with 
patients. 

How to Become an Occupational Therapy Assistant or Aide 
Occupational therapy assistants need an associate’s degree from an accredited occupational 
therapy assistant program. In most states, occupational therapy assistants must be licensed. 
Occupational therapy aides typically have a high school diploma or equivalent. 

Pay 
In May 2012, the median annual wage for occupational therapy assistants was $53,240. The 
median annual wage for occupational therapy aides was $26,850 in May 2012. 

Job Outlook  
Employment of occupational therapy assistants and aides is projected to grow 41 percent from 
2012 to 2022, much faster than the average for all occupations. Occupational therapy will 
continue to be an important part of treatment for people with various illnesses and disabilities. 

Quick Facts: Occupational Therapy Assistants and Aides 

2012 Median Pay $48,940 per year  
$23.53 per hour 

Work Experience in a Related Occupation None 
Number of Jobs, 2012 38,600 
Job Outlook, 2012-22 41% (Much faster than average) 
Employment Change, 2012-22 15,900 

For additional information on programs, please see the following web site: 

Quinsigamond Community College - http://www.qcc.edu [Certificate] 
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Surgical Technologist* 
Surgical technologists, also called operating room technicians, assist in surgical operations. They 
prepare operating rooms, arrange equipment, and help doctors during surgeries. 

Work Environment 

Most surgical technologists work in hospitals. They spend much of their time on their feet. 

How to Become a Surgical Technologist 

Surgical technologists typically need a postsecondary certificate or an associate’s degree. 
Certification can be beneficial in finding a job as a surgical technologist. A small number of states 
regulate surgical technologists. 

Pay 

The median annual wage for surgical technologists was $41,790 in May 2012. 

Job Outlook 

Employment of surgical technologists is projected to grow 30 percent from 2012 to 2022, much 
faster than the average for all occupations. Advances in medical technology have made surgery 
safer, and more operations are being done to treat a variety of illnesses and injuries. 

Quick Facts: Surgical Technologists 

2012 Median Pay $41,790 per year  
$20.09 per hour 

Entry-Level Education Certificate 
Work Experience in a Related Occupation None 
On-the-job Training None 
Number of Jobs, 2012 98,500 
Job Outlook, 2012-22 30% (Much faster than average) 
Employment Change, 2012-22 29,300 

For additional information on programs, please see the following web site: 

Mass Bay Community College - http://www.massbay.edu [Certificate Program] 
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Veterinary Technologists and Technicians* 
Veterinary technologists and technicians perform medical tests under the supervision of a licensed 
veterinarian to help diagnose the illnesses and injuries of animals. 

Work Environment 

Veterinary technologists and technicians work in private clinics, laboratories, and animal hospitals. 
Their jobs may be physically or emotionally demanding. Many work evenings, weekends, or 
holidays. 

How to Become a Veterinary Technologist or Technician 

Veterinary technologists and technicians must complete a postsecondary program in veterinary 
technology. Technologists need a 4-year bachelor’s degree, and technicians need a 2-year 
associate’s degree. Typically, both technologists and technicians must take a credentialing exam 
and must become registered, licensed, or certified, depending on the requirements of the state in 
which they work. 

Pay 

The median annual wage for veterinary technologists and technicians was $30,290 in May 2012. 

Job Outlook 

Employment of veterinary technologists and technicians is projected to grow 30 percent from 
2012 to 2022, much faster than the average for all occupations. Employment will grow as more 
veterinarians utilize technicians and technologists to do general care and lab work, and as they 
continue to replace lower skilled veterinary assistants. 

Quick Facts: Veterinary Technologists and Technicians 

2012 Median Pay $30,290 per year  
$14.56 per hour 

Entry-Level Education Associate’s degree 
Work Experience in a Related Occupation None 
On-the-job Training None 
Number of Jobs, 2012 84,800 
Job Outlook, 2012-22 30% (Much faster than average) 
Employment Change, 2012-22 25,000 

For additional information on programs, please see the following web site: 

Becker College – www.becker.edu  [Associate Degree] 
Mount Ida – www.mountida.edu  [Associate Degree] 
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Careers in Computer Technology 

Computer Support Specialist* 
Computer support specialists provide help and advice to people and organizations using computer 
software or equipment. Some, called computer network support specialists, support information 
technology (IT) employees within their organization. Others, called computer user support 
specialists, assist non-IT users who are having computer problems. 

Work Environment 
Most computer support specialists have full-time work schedules; however, many do not work typical  
9-to-5 jobs. Because computer support is important for businesses, many support specialists must be 
available 24 hours a day. 

How to Become a Computer Support Specialist 
Because of the wide range of skills used in different computer support jobs, there are many paths 
into the occupation. A bachelor’s degree is required for some computer support specialist positions, 
but an associate’s degree or postsecondary classes may be enough for others. 

Pay 
In May 2012, the median annual wage for computer network support specialists was $59,090. The 
median annual wage for computer user support specialists was $46,420 in May 2012. 

Job Outlook  
Employment of computer support specialists is projected to grow 17 percent from 2012 to 2022, 
faster than the average for all occupations. More support services will be needed as organizations 
upgrade their computer equipment and software. 

Quick Facts: Computer Support Specialists 

2012 Median Pay $49,900 per year  
$23.51 per hour 

Work Experience in a Related Occupation None 
Number of Jobs, 2012 722,400 
Job Outlook, 2012-22 17% (Faster than average) 
Employment Change, 2012-22 123,000 

For additional information on programs, please see the following web sites: 

Quinsigamond Community College - http://www.qcc.edu    [Certificate] 
Mass Bay Community College - http://www.massbay.edu [Certificate] 
Framingham State University – https://www.framingham.edu [Certificate] 
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Web Developer* 
Web developers design and create websites. They are responsible for the look of the site. They 
are also responsible for the site’s technical aspects, such as performance and capacity, which are 
measures of a website’s speed and how much traffic the site can handle. They also may create 
content for the site. 

Work Environment 

About a quarter of web developers were self-employed in 2012. Non-self-employed developers 
work primarily in the computer systems design and related services industry. 

How to Become a Web Developer 

The typical education needed to become a web developer is an associate’s degree in web design 
or related field. Web developers need knowledge of both programming and graphic design. 

Pay 

The median annual wage for web developers was $62,500 in May 2012. 

Job Outlook 

Employment of web developers is projected to grow 20 percent from 2012 to 2022, faster than 
the average for all occupations. Demand will be driven by the growing popularity of mobile 
devices and ecommerce. 

Quick Facts: Web Developers 

2012 Median Pay $62,500 per year  
$30.05 per hour 

Entry-Level Education Associate’s degree 
Work Experience in a Related Occupation None 
On-the-job Training None 
Number of Jobs, 2012 141,400 
Job Outlook, 2012-22 20% (Faster than average) 
Employment Change, 2012-22 28,500 

 

For additional information on programs, please see the following web sites: 

Mass Bay Community College - http://www.massbay.edu  [Associate Degree] 
Quinsigamond Community - http://www.qcc.edu  [Associate Degree] 
UMASS Lowell – https://continuinged.uml.edu   [Certificate] 
The Center for Digital Arts – www.thecenterfordigitalarts.com  [Certificate] 
Assabet Valley Technical School – www.assabettech.com  

  



Page | 89 

Graphic Designer* 
Graphic designers create visual concepts, by hand or using computer software, to communicate 
ideas that inspire, inform, or captivate consumers. They develop the overall layout and production 
design for advertisements, brochures, magazines, and corporate reports. 

Work Environment 

Many of these workers are employed in specialized design services, publishing, or advertising, 
public relations, and related services industries. In 2012, about 24 percent of graphic designers 
were self-employed. 

How to Become a Graphic Designer 

Graphic designers usually need a bachelor’s degree in graphic design or a related field. Candidates 
for graphic design positions should demonstrate their creativity and originality through a 
professional portfolio that features their best designs. 

Pay 

The median annual wage for graphic designers was $44,150 in May 2012. 

Job Outlook 

Employment of graphic designers is projected to grow 7 percent from 2012 to 2022, slower than 
the average for all occupations. Graphic designers are expected to face strong competition for 
available positions. 

Quick Facts: Graphic Designers 

2012 Median Pay $44,150 per year  
$21.22 per hour 

Entry-Level Education Associate’s degree 
Work Experience in a Related Occupation None 
On-the-job Training None 
Number of Jobs, 2012 259,500 
Job Outlook, 2012-22 7% (Slower than average) 
Employment Change, 2012-22 17,400 

 

For additional information on programs, please see the following web sites: 
Mass Bay Community College - http://www.massbay.edu  [Associate Degree] 
Quinsigamond Community - http://www.qcc.edu  [Associate Degree] 
Mass College of Art – https://massart.edu  [Certificate]  
Assabet Valley Technical School – www.assabettech.com  
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Careers in the Building Trades 

The Massachusetts Building Trades Council building-trade union apprenticeship programs include: 
Asbestos Workers, Boilermakers; Bricklayers; Carpenters; Cement Masons; Decorators; Electrician; 
Elevator Constructors; Floor Coverers; Gasfitters; Glaziers; Insulators; Iron Workers; Laborers; 
Mechanical Equipment Service people; Millwrights; Operating Engineers; Painters; Pipefitters; 
Piledrivers; Plasterers; Plumbers; Roofers; Sheet Metal Workers; Sprinkler fitters; Stone Masons; 
Tilers Marble & Terrazzo Workers; Tunnel Workers; Waterproofers; Wallpaperers; and Wreckers.  

For additional information on specific apprenticeship programs for other trades, please see the 
following web site: 

http://massbuildingtrades.org/apprenticeship-programs 
 
Plumber and electrician are two of the most popular occupations within the building trades.  On the 
next page you will find helpful information about these specific trades. 

Students in our district are eligible to take post-graduate programs at Assabet Valley Technical 
School for a reduced cost. Programs in the building trades include:  

 

Electrical Wiring 
House Carpentry and Millwork  
HVAC-R 
Metal Fabrication 
Plumbing 
Painting & Design Technologies 
Drafting & Design Technologies 
Advanced Manufacturing 
www.assabettech.com  
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Plumbers, Pipefitters, and Steamfitters* 
Plumbers, pipefitters, and steamfitters install and repair pipes that carry liquids or gases to and in 
businesses, homes, and factories. 

Work Environment 
Plumbers, pipefitters, and steamfitters work in factories, homes, businesses, and other places where 
there are pipes or septic systems. They have a higher rate of injuries and illnesses than the national 
average. Plumbers are often on call for emergencies, so evening and weekend work is common. 

How to Become a Plumber, Pipefitter, or Steamfitter 
Although most plumbers, pipefitters, and steamfitters learn on the job through an apprenticeship, 
some start out by attending a technical school. Most states and localities require plumbers to be 
licensed. 

Pay 

The median annual wage for plumbers, pipefitters, and steamfitters was $49,140 in May 2012. 

Job Outlook 

Employment of plumbers, pipefitters, and steamfitters is projected to grow 21 percent from 2012 to 
2022, faster than the average for all occupations. Construction of buildings and the need for new 
septic systems should drive demand for these workers. Overall job opportunities are expected to be 
good as some employers continue to report difficulty finding qualified workers. 

 

To learn more about plumbing apprenticeship programs, please contact the local union. 

Plumbing Apprenticeship Contact information  
IBEW Local 96 - JATC 
51 Union Street 
Worcester, MA 01608 
(508) 753-8635 (phone) 
(508) 754-8944 (fax) 
Robert Field, Director 

Assabet Valley Technical School – www.assabettech.com  

  

Quick Facts: Plumbers, Pipefitters, and Steamfitters 

2012 Median Pay $49,140 per year  
$23.62 per hour 

Entry-Level Education High school diploma or equivalent 
Work Experience in a Related Occupation None 
On-the-job Training Apprenticeship 
Number of Jobs, 2012 386,900 
Job Outlook, 2012-22 21% (Faster than average) 
Employment Change, 2012-22 82,300 
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Electrician* 
Electricians install and maintain electrical power, communications, lighting, and control 
systems in homes, businesses, and factories. 

Work Environment 

Electricians work indoors and outdoors, in nearly every type of facility. Almost all electricians 
work full time, which may include evenings and weekends. Although the work is not as 
dangerous as other construction occupations, potential injuries include electrical shocks and 
burns, cuts, and falls. 

How to Become an Electrician 

Although most electricians learn through an apprenticeship, some start out by attending a 
technical school. Most states require electricians to be licensed. 

Pay 

The median annual wage for electricians was $49,840 in May 2012. 

Job Outlook 

Employment of electricians is projected to grow 20 percent from 2012 to 2022, faster than 
the average for all occupations. As homes and businesses require more wiring, electricians 
will be needed to install the necessary components. Electricians with the widest variety of 
skills should have the best job opportunities. 

Quick Facts: Electricians 

2012 Median Pay $49,840 per year  
$23.96 per hour 

Entry-Level Education High school diploma or equivalent 
Work Experience in a Related Occupation None 
On-the-job Training Apprenticeship 
Number of Jobs, 2012 583,500 
Job Outlook, 2012-22 20% (Faster than average) 
Employment Change, 2012-22 114,700 

For additional information on programs, please review the following: 

Assabet Valley Technical School – www.assabettech.com  
Porter and Chester Institute - http://www.porterchester.com 

*U.S. Bureau of Labor and Statistics. www.bls.com, 2013.  Web    

27 Feb 2013. <http://www.bls.com/>. 
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Additional Career Training Programs 

Automotive Service Technician* 
Automotive service technicians and mechanics, often called service technicians or service 
techs, inspect, maintain, and repair cars and light trucks. 

Work Environment 

Most automotive service technicians and mechanics work in well-ventilated and well-lit 
repair shops. Although automotive problems often can be identified and fixed with 
computers, technicians perform many tasks with greasy parts and tools, sometimes in 
uncomfortable positions. 

How to Become an Automotive Service Technician or Mechanic 

A high school diploma or the equivalent is typically the minimum requirement to work as 
an automotive service technician or mechanic. Because automotive technology is becoming 
increasingly sophisticated, some employers prefer automotive service technicians and 
mechanics that have completed a formal training program in a postsecondary institution. 
Industry certification usually is required once the person is employed. 

Pay 

The median annual wage for automotive service technicians and mechanics was $36,610 in 
May 2012. 

Job Outlook 

Employment of automotive service technicians and mechanics is projected to grow 9 
percent from 2012 to 2022, about as fast as the average for all occupations. Job 
opportunities for qualified jobseekers should be very good. 

Quick Facts: Automotive Service Technicians and Mechanics 

2012 Median Pay $36,610 per year  
$17.60 per hour 

Entry-Level Education High school diploma or equivalent 
Work Experience in a Related Occupation None 
On-the-job Training Long-term on-the-job training 
Number of Jobs, 2012 701,100 
Job Outlook, 2012-22 9% (As fast as average) 
Employment Change, 2012-22 60,400 

 
For additional information on programs, please review the following: 

Porter and Chester Institute - http://www.porterchester.com  [Certificate] 
Mass Bay Community College - http://www.massbay.edu [Associate Degree] 
Quinsigamond Community - http://www.qcc.edu    [Associate Degree] 
Assabet Valley Technical School – www.assebettech.com  
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Electronics Installers and Repairers*  
Electrical and electronics installers and repairers install, repair, or replace a variety of electrical 
equipment in telecommunications, transportation, utilities, and other industries. 

Work Environment 

Many electrical and electronics installers and repairers work in factories, which can be noisy 
and sometimes warm. Installers and repairers may have to lift heavy equipment and work in 
awkward positions. The vast majority work full time. 

How to Become an Electrical or Electronics Installer and Repairer 

Most electrical and electronics installers and repairers obtain specialized training at a technical 
college. Gaining voluntary certification is common and can be useful in getting a job. 

Pay 

The median annual wage for electrical and electronics installers and repairers was $51,220 in 
May 2012. 

Job Outlook 

Overall employment for electrical and electronics installers and repairers is projected to show 
little or no change from 2012 to 2022. However, growth rates will vary by specialty. Job 
opportunities should be excellent for qualified workers with an associate’s degree in 
electronics along with certification. 

Quick Facts: Electrical and Electronics Installers and Repairers 

2012 Median Pay $51,220 per year  
$24.63 per hour 

Entry-Level Education Postsecondary non-degree award 
Work Experience in a Related Occupation None 
On-the-job Training See How to Become One 
Number of Jobs, 2012 144,700 
Job Outlook, 2012-22 1% (Little or no change) 
Employment Change, 2012-22 900 

 
For additional information on programs, please see the following web site: 

Porter and Chester Institute - http://www.porterchester.com 
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Early Childhood Education* 
Preschool teachers educate and care for children, usually ages 3 to 5, who have not yet entered 
kindergarten. They teach reading, writing, science, and other subjects in a way that young 
children can understand. 

Work Environment 

Preschool teachers work in public and private schools, childcare centers, and charitable 
organizations. Many work the traditional 10-month school year, but some work the full year. 

How to Become a Preschool Teacher 

Education and training requirements vary based on settings and state regulations. They range 
from a high school diploma and certification to a college degree. 

Pay 

The median annual wage for preschool teachers was $27,130 in May 2012. 

Job Outlook 

Employment of preschool teachers is projected to grow 17 percent from 2012 to 2022, faster 
than the average for all occupations. Growth is expected due to a continued focus on the 
importance of early childhood education and the growing population of children ages 3 to 5. 

Quick Facts: Preschool Teachers 

2012 Median Pay $27,130 per year  
$13.04 per hour 

Entry-Level Education Associate’s degree 
Work Experience in a Related Occupation None 
On-the-job Training None 
Number of Jobs, 2012 438,200 
Job Outlook, 2012-22 17% (Faster than average) 
Employment Change, 2012-22 76,400 

For additional information on programs, please see the following web sites: 

Mass Bay Community College - http://www.massbay.edu [Certificate Program]  
Quinsigamond Community College - http://www.qcc.edu    [Associate Degree] 
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Cosmetology* 
Cosmetologists in Massachusetts are equipped to do hair, nails, makeup and some skin care 
services. If you are passionate about beauty and are looking for a well-rounded career path in the 
beauty business, then becoming a Massachusetts cosmetologist might be for you. Cosmetologists 
in Massachusetts are on the cutting edge of beauty trends and styles, and can help clients achieve 
the looks they're hoping for through client consultation. 

Cosmetology school is where students learn to cut, color and style hair, do nail care and nail art, 
apply classic or creative makeup designs, and also some elements of esthetics and skin care. 
Safety and sanitation is an essential part of cosmetology training in Massachusetts. In order to take 
the written and practical exams for a cosmetology license, the Massachusetts board requires 1,000 
hours of cosmetology training at an approved school for cosmetology. After graduating and getting 
licensed, MA cosmetologists should be equipped to pursue jobs as hairstylists, hair color 
specialists, nail technicians, and makeup artists.  

According to the Bureau of Labor Statistics, the median salary of cosmetologists in Massachusetts 
is around $26,750, though that figure does not include tips, and the range is from $18,010 to 
$54,920 before tips. The BLS also estimates that job demand will grow for personal appearance 
workers by 14% through the year 2020. Many professional cosmetologists say they enjoy the 
creativity, inspiration and daily challenges their jobs give them 

For additional information on local programs for cosmetology, please consult the following 
programs: 

6Park Avenue 
Worcester, MA 01605 
Phone (508-756-6060 
Web site:  www.toniguy.com  
 

 

Empire Beauty Schools 
Framingham, MA 
Phone (800) 295-8390 
Web site: http://www.empire.edu 

 

 

Cosmix International 
Marlborough, MA 
Phone (508) 787-0099 
Web site:  http://cosmixbeautysciences.com  

 

 
 
Rob Roy Academy 
Worcester MA 
Phone 508-799-2111  
Web site:  http://www.rob-roy.com 
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Massage Therapist* 
Massage therapists treat clients by using touch to manipulate the soft-tissue muscles of the 
body. With their touch, therapists relieve pain, help rehabilitate injuries, improve circulation, and 
relieve stress, increase relaxation, and aid in the general wellness of clients. 

Work Environment 
Massage therapists work in an array of settings, both private and public, such as private offices, 
spas, hospitals, and fitness centers. Some massage therapists also travel to clients’ homes or 
offices to give a massage. 

How to Become a Massage Therapist 
Massage therapists typically complete a postsecondary education program of 500 or more 
hours of study and experience, although standards and requirements vary by state or other 
locality. Most states regulate massage therapy and require massage therapists to have a 
license or certification. 

Pay 
The median annual wage for massage therapists was $35,970 in May 2012. 

Job Outlook  
Employment of massage therapists is projected to grow 23 percent from 2012 to 2022, much 
faster than the average for all occupations. Continued growth in the demand for massage 
services will lead to new openings for massage therapists. 

Quick Facts:  Massage Therapy 

2012 Median Pay $35,970 per year  
$17.29 per hour 

Entry-Level Education Postsecondary non-degree award 
On-the-job Training Apprenticeship 
Number of Jobs, 2012 132,800 
Job Outlook, 2012-22 23% (Faster than average) 
Employment Change, 2012-22 30,000 

For additional information on programs, please review the following web sites: 

Bancroft School of Massage Therapy - https://www.bancroftsmt.com/index.cfm [Certificate Program] 
Salter College - http://massagetherapy.saltercollegema.com  [Certificate Program] 

  



Page | 98 

College Guidebooks 

OBJECTIVE BOOKS 
General information guides that provide the facts; location, size, student life, housing, sports, 
activities, special services, deadlines and admission criteria 

Baron’s Profiles of American Colleges 
State by state guide filled with facts and figures: size, location, majors, helpful hints, and a 
selectivity guide. 

Peterson’s Four -Year Colleges/Peterson’s Two-Year Colleges 
All the basic information you need to know. Contains 2-page profiles on many colleges in the 
white pages at the back. 

The College Handbook by the College Board 
State by state guide for two- and four-year schools with lots of facts and figures 

Peterson’s Colleges with Programs for Students with Learning Disabilities 
A great resource book for students seeking Learning Disability support  

SUBJECTIVE BOOKS 
Filled with anecdotal information from students. Can be useful in getting a feel for the school’s 
environment and culture. These books often provide a short list of overlap schools. 

The Fiske to Colleges by Edward B. Fiske 
Selective guide filled with student impressions of academics and environment. Students with a 
3.0 and 1100 minimum will find the greatest opportunity at colleges in Fiske.  

The Princeton Review: The Best 379 Colleges  
School profiles written from the students’ perspective.   

The Insider’s Guide to the Colleges by the Yale Daily News 
Gives two or three pages of information followed by a FYI section that lists the three best and 
worst things about the school.  

The College Finder by Steven Antonoff 
Compiles lists of schools in various ways: where values are important, where there are Greek 
systems, where there are no Greek systems, where many students study abroad, where many 
students go on to law and medical schools and so on.  

Colleges That Change Lives by Loren Pope 
Profiles exceptional colleges that will turn “average” high school students into achievers. 

Making a Difference by Miriam Weinstein 
Outstanding Colleges to help you create a better world.  
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Online Resources  

WHS School Counselor Website:   http://westboroughschoolcounselingdept.weebly.com/  

Naviance:   http://connection.naviance.com/westborough 

Twitter:   @wborocounselors 

College Board Online:   http://www.collegeboard.org  
College search and database of college information. Register for SAT Reasoning  
and SAT Subject tests; register for and complete the CSS PROFILE.  

ACT:   http://www.actstudent.org 

New England Board of Higher Education:   www.nebhe.org 
Find out about the New England Regional Student Program’s tuition break for New England 
residents enrolled in approved majors at out-of-state public colleges and universities in New 
England. 

Peterson’s Education Center:   http://www.petersons.com 
All the information and tools you need to find, get in, and pay for college.  

MEFA:   www.mefa.org 
MEFA is a state-created non-profit organization that works to make higher education more 
accessible and affordable for students and families in Massachusetts. MEFA provides community 
education programs, college savings plans and low-cost financing options. 

Financial Aid Information Page:   http://www.finaid.org   The “Smart Guide to Financial Aid”  

Free Application for Federal Student Aid (FAFSA)   http://www.fafsa.ed.gov 
*Please note that it is necessary to submit the FAFSA if you would like to qualify for need and 
most merit scholarships.*  

FastWEB (Scholarship Search):  http://www.fastweb.com 
An online college & scholarship search. 

BigFuture:  http://www.bigfuture.collegeboard.org/pay-for-college 
(College and Scholarship searching) 

Armed Services: 
Air Force http://www.af.mil Army http://www.army.mil 

Marine Corp. http://www.marines.mil Coast Guard http://www.uscg.mil 
Navy http://www.navy.mil 

 
Jobs:  www.bls.gov/ooh/ 
Occupational Outlook Handbook 
Profiles featured cover hundreds of occupations and describe, What They Do, Work 
Environment, How To Become One, Pay, and more.  

Career Exploration:  www.mynextmove.org   
Search careers with keywords and browse careers by industry. 

Fair Test - The National Center for Fair and Open Testing:  
http://www.fairtest.org/university/optional 
815+ schools that do not use SAT Reasoning and ACT scores for Admission.  

The Common Application:   www.commonapp.org. 
The application is accepted at more than 600 colleges.  

College Search Sites (Student Insight, Admission Counselor Interview, etc.) 
www.unigo.com 
www.colleges.niche.com  
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College Vocabulary List 
Application Deadline – The date by which applications, including transcripts and SAT or ACT 
scores are due at a college. Deadlines vary by college. Check each college for the deadline.  

Arts Resume - A formal list consisting of educational background, artistic accomplishments, and 
other relevant details, used for college/summer arts programs. 

Associate’s Degree – A 2 year degree:  AA, AS, etc.  

Athletic Resume - A formal list consisting of educational background, athletic accomplishments, 
and other relevant details, used for college coaches. 

Baccalaureate - A Bachelor’s Degree 

Bachelor’s Degree – A 4 year undergraduate degree:  BA, BS, etc.  

College – An institution that grants Bachelor’s Degrees and/or Associate’s Degrees; may be 
public or private.  

College Calendar – The calendar explains the basic method used to divide the academic year 
(for instance: semester, trimester, quarter term) and lists all pertinent dates for beginning terms, 
holidays, vacations, exams, etc. 

Common Application– An application form which is accepted by more than 600 institutions. 
www.commonapp.org  

Common Application Writing Supplements – Additional required writing used by Common App 
schools that request further information not found in the main Common App.  

Community College – A two year college leading to an Associate’s Degree.  These colleges are 
local and often do not provide housing. 

Concentration – Usually referred to as a major, particular subject or area in which a student 
specializes. Usually most of the courses taken in the junior and senior year are in the major field. 

Consortium – Several colleges and universities within close proximity of each other that allow 
students the opportunity to use the libraries or take classes at all member institutions. Consortium 
members often present joint lecture programs or unusual courses. 

Deferred - Students who are deferred under an early application program have their applications 
reviewed again during the review of the regular pool of applicants. 

Doctorate – A 2+ year degree following a Master’s Degree:  PhD, PsyD, DPT, etc.  

Double Depositing - The practice of depositing at more than one school is highly frowned upon 
by colleges and universities and can lead to the rescinding of admissions decisions. 

For-Profit Institution – A 2-4 year educational institution that is run as a for-profit business. 

Fraternity - A social society for men who are students at a college or university, with a name 
consisting of letters from the Greek alphabet.  

Freshman Profile – A document published by a college that includes a summary of the GPAs 
and SAT or ACT scores of the previous freshman class. It can give you a sense of where you 
stand in relation to other students. 

Grade Point Average (GPA) – The cumulative average of all your grades. The GPA is calculated 
at the end of each year and the seventh semester of your senior year. 

Early Action (EA) – A non-binding early application program. Students may apply to multiple 
colleges EA and have until May 1 to decide where to attend. 
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Early Decision (ED) – A biding early application program whereby a student makes a commitment to 
attend the college if admitted. Students may apply to only one school ED and must withdraw all other 
applications in admitted.  

Graduate Degree – Either a Master’s, PhD or other advanced degree beyond the Bachelor’s Degree. 

Greek Life - A college or university social network consisting of fraternities and/or sororities. 

Information Session - The general information session in the Admissions Office that is part of a 
college visit. 

Legacy - Student applying to a particular institution where immediate family members have/are 
attending. 

Liberal Arts - College and university subjects that are intended to provide students with general 
cultural knowledge, e.g. languages, literature, history, and philosophy. 

Likely/Probable/Safety - a school that is a reasonable choice for the student, where a student has 
an excellent chance of acceptance, based on GPA/testing and other relevant factors. 

Master’s Degree – A 1+ year degree following a Bachelor’s Degree:  MA, MBA, etc. 

May 1st - The universal deadline for depositing at ONE school for the fall. 

Post-Doctorate – Further educational study following a Doctoral program. 

Pre-professional - A program of student that leads to a professional degree e.g. nursing, 
engineering, law. 

Priority/VIP Application - A special application particular to an institution sent to targeted applicants. 

Private Institution - A privately funded college or university. 

Public Institution - A college or university funded by the state in which it is located. 

REA - Restrictive Early Action - A non-binding early application program that has specific 
restrictions determined by the individual college. Students have until May 1st to decide.   

Reach - A school that is a very selective choice for the student based on GPA/testing and other 
relevant factors. 

Resume - A formal list consisting of educational background, accomplishments, employment and 
other relevant details, used for job-searching and college/summer programs. 

Semester System – Academic school calendar where the academic year is divided into two parts. 

Sorority - A social society for women who are students at a college or university, with a name 
consisting of individually pronounced Greek letters. 

SSR – Secondary School Report form required by many colleges, usually filled out by the school 
counselor. 

Teacher Recommendations – Required by most colleges, usually up to 2. At least one should be 
filled out by an academic teacher. 

Tour - The tour of the campus, usually by a student tour guide, that is part of a college visit. 

Transcript – The student’s academic record that is sent by the high school to the colleges where the 
student is applying. This includes courses taken, final grades, cumulative GPA, and work in progress 
(senior classes). 

Undergraduate – Student at a college or university studying for a Bachelor’s Degree. 

University - A four year plus institution that grants Bachelor’s, Master’s and Doctoral Degrees. 

Waitlist - Students who are not accepted but who are viable candidates for admission can be 
placed on the waitlist. If a spot should open up after May 1st, that student may be admitted from the 
waitlist. Most schools keep some financial aid for waitlist candidates. 
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